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PREFACEQS 2007 Edition

The CHAPTER MANAGEMENT MANUAL is the result of the assembling of information from various
sources under one cover to make the information readily available to the High Priests, Kings and Scribes
of the Royal Arch Chapters of Ohio.

In the fall of 1979, Most Excellent Companion William M. Berry, the incoming Grand High Priest,
i ssued to the High Priests of the Chapters.of Ohises wha
an 84-page mimeographed collection of useful ideas, information and suggested procedures of particular
value to constituent High Priests in planning and carrying out their programs for the chapter year. The
material was drawn from a variety of sources, both from Ohio and from foreign jurisdictions, assembled to
make it readily available for wuse. Some of it was g
applicable for that particular year.

At the same time or in the following 4 years, there was already in existence, or being issued,
other materials.

a) The Education Manuel, consisting of the Ohio Program of Masonic Education as
developed by the Committee on Masonic Education of the Grand Chapter. To this
original manual which explained the various types of schools and programs, there had
been added a considerable amount of curriculum material. This included papers on the
first four subjects of the Royal Arch Scho9ol, as well as outlines for presentation on the
various suggested topics for Officers Schools of Instruction. This made the Education
Manual quite voluminous.

b) The Membership Development Manual, developed by the Membership Development

Committee of the Grand Chapter in the early 198
c) The Public Relations Manual, develope d by t he Grand Chapteréos P
Committee.

d) The various Technical Bulletins (4 to date) issued by the Apollo Dramatic Chapter.

In the fall of 1983, under the directions of Most Ex. Comp. Howard W. Beeman, these five
different manuals and collections were all placed under one cover and dubbed The Chapter Management
Manual. It was felt that this would make the information more readily available, and should help to
prevent the various manuals from getting misplaced so easily.

At the same time it was decided to make 3 copies available to each chapter, which was
accomplished with considerable work and expense.

By the spring of 1987, the supply of manuals was again exhausted. To save money the 250-
page collection was re-edited in the Grand Secretar yds of fice to reduce repetiti
reprinted. Unfortunately, this was all done via typewriter, since we still did not have a computer.

By the spring of 1994 the supply of manuals was again exhausted. To reprint the material, it was
all retyped into the computer, and printed out camera-ready for reproduction by a professional printer.
This manual is the result.  Five hundred copies were made, and now in 1998 another 500 copies are
necessary.

ALL THIS IS IN VAIN UNLESS THE MANUAL IS USED. WE STRONGLY URGE EACH
PLATFORM OFFICER, AND OTHERS INSOFAR AS POSSIBLE, TO SCAN THE CONTENTS FREQUENTLY
FOR ITEMS WHICH WILL BE HELPFUL TO YOU AND YOUR CHAPTER. THE IDEAS AND
INFORMATION ON THE FOLLOWING PAGES CAN HELP YOU TO KEEP YOUR ROYAL ARCH CHAPTER
A MOST ENJOYABLE AND USEFUL ORGANIZATION, AND A VIABLE FORCE IN YOU COMMUNITY.
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By Osco W. Perterson, PGHP, New York
| Am
A three-fold product ¢
A son of God i born by a process and for a purpose known only to God.
A son of my Father and my mother, born of their love and union, endowed with their abilities and disabilities, filled
with their hoped and aspirations, their frustrations and disappointments.
A product of the community in which | was raised, of the churches, and the schools and the clubs, and the activities,
the governments at all levels, the industries, the people.
All of whom instructed me, whether they realized it or not, in the paths that | should follow.

| AM
Persuaded i

That there is a Supreme Architect, a God Almighty, a Jehovah.

That there is a design for all things, from the expanse of the universe, and more, to the minuteness of the lowest
thing, and man.

That the God of our fathers, ourselves, and our posterity will, as He has always done, use the instrumentality of
human hands in carrying out His proposes or designs.

That the Holy Bible more completely contains the fundamental principles fro our faith and practice, the rules and
guides for our individual and collective living, than any other know source.

That we are the inheritors of legacies greater than heretofore known.

That it is our duty to transmit these, increased to our posterity.

LAM
An American --

Proud of my Country

Proud of my ancestors who founded, who immigrated to this land.

Proud of my relations and friends who fought and died for principles.

Proud of my achievements of the past, though mindful of the infallibilty of human beings, the
imperfections of man, the mistakes of our society.

Proud of my country today, which gives us good government, as just laws, as much freedom, as many
opportunities, as much security as are given by any nation know to man, and much more than most.

| AM
A Mason 1

Part of the Past, the Present and the Future.

Steeped in tradition and traced in the pages of history.

More interested in building mansions for the future than in contemplating the end of the universe.

With the Holy Bible open upon my altars and prayers only to God.

Speculating with working tool, translating their use into moral values and spiritual building.

Who | taught excellence is all that | don; to practice brotherhood and unity; to stoop to raise the fallen, and
to cast out the unworthy; to walk in the way of charity, to travel the road of peace and harmony; without
fanfare to render aid to the poor, the sick and the distressed.

One of a body of men older than history, established in all nations, irrespective of race or religion, bound
only by a belief in the Almighty, the fairyhood of God and the brotherhood of Man.

One who would believe their preachings and practice their preachments.

When | advance to the Sacred Altar and observe the Holy Bible with the Square and Compasses thereon;
recognize the regularity of the universe; observe the flag of our Country, recognize the toils and
stewardship of our forefathers, | realize

| AM
Bound 1

To be True, though | may not win;

To walk uprightly before God and Man, though | may not succeed;

To faithfully direct my steps through life by the Light | have found;

To stand with anybody who stands right, stand with him while he is right and part from him when he goes
wrong;

To face the world bol dlhelp lcamihavs,and I ViillTio®, with God

lam i so must it be.
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LEADERSHIP NOTES

The term AOfficero i mpl i es dreethedh@hestlinihjstory. Inolwreader sh
Chapters they are extreme, but showing signs of improvement hare and there. From a comparison of the
goals and program objectives of our Grand Chapters and our accomplishments, it would seem that our
need for responsible | eadership is the number Aoned need. WE mu
time and training for us to achieve a Atrainedo | eader
have, should come from both study and discussion.

Your may wonder at times if you were cut out to be a leader. One thing is certain i your have
the ability, and leadership traits and skill must be developed by conscientious efforté we ar e not fAbor
leaders.

How do you rate yourself on the following list of skills for successful leadership?

1. Loyaltyét o the organization, to the |l eaders above you
who work on your committee. The surest way to get loyalty and respect is to be loyal yourself.

2. Genuine Interest in Peopleé This is doubly important in a Masonic fellowship. Be warm,
human, concerned with their opinions, families, pro

3. Initiativeé Look for better ways to do things.

4. Decisivenessé | f a problem takes study, arrangebdtabr t he t
put off or evade; accept the responsibility given you and act.

5. Positive Thinkingé Thi nk how things can be done, not why the
in everyone and everything. Be enthusiastic about your Chapter.

6. Tact and Courtesyé B ethoughtful of others and have regard for their feelings. Treat all
members and co-workers with respect i always.

7. Fairnessée Be objective when considering and i dea. As k T
I thinko.

8. Integrityé Be de p e ndabéndconsistenhall the tine. Let people know that you are for
honesty i and where you stand.

9. Quiet Aggressivenessé Gent |l y push for what you feel your par
based on i the goals and objectives of the Grand Chapter program and the needs of the Chapter.
Donét be afraid to sell your ideas, but dondt <crush
10. Humilityé Al | of us should remember that on one is perf

organizational successes depend on many working together. Be free in showing recognition for
what others do. We can learn from all ages at all times.

11. Teaching Abilityé Learn and practice the art of good public speaking. Study carefully what the
organizational plan for your Chapter and then instruct your members in the whole plan. Give
each member a chance to help, and you hel pé

12. Friendly Personality...A ready smile makes people feel at home. Kindness and friendliness is
contagious.  This is the kind of epidemic worth working for.  Give the other person direct
knowledge of the fact that you are glad they are a part of the organization and give him credit
when creed it due. Think before you act.



LEADERSHIP
A leader is a person who influences and directs others. Leadership is the relation ship in which
on person tries to influence others to work together f
somebody else to do something you want accomplished, b

| General Considerations:
A. All leaders will sometimes fail to observe the rules of good leadership.
B. Leaders area made, not born.
C. Leaders can succeed in spite of previous faults.
1. Good leaders are aware of their abilities and personalities
2. They could do better as leaders if their faults were eliminated.
D. Nooneisi itcan notbe i a perfect leader
E. Three types of leaders
1. Active
2. Inspirational
3. Influence or demand
F. A good leader recognizes the individual characteristics of others
1. He knows his people and looks out for them.
2. He adjusts his leadership to fit the personalities of the individuals of the group.
3. Hedirectly or indirectly promotes teamwork.
G. A good leader knows his task!
H. Good leaders will make sound and timely decisions
I. Good leaders take responsibility for their actions.

Il. Establishing Good Leadership:
A. Good leaders must have the respect of their subordinates
1. Good leaders encourage free speech
2. Good leaders establish and plan clear goals
3. Good leaders finish their projects
a. Insure that risk is understood
b. Supervise the risk
c. Evaluate the task after it is completed
B. Good leaders don not take responsibility lightly
C. Good leaders are consistent
1. They let others know exactly where they stand.
2. The let others know they stand with them.

lll. Good Understanding of Subordinates Creates Good Morale:
A. Some of the most important facts of understanding people are often overlooked.
1. People want to do good work.
a. Expect good work and conduct!
b. Acknowledge good work!
c. Ciriticize constructively
2. Morale is never a problem in an alert, progressive organization
a. High morale is never found in a slipshod, sub-standard group.
b. High morale is impossible without high standards.
B. A leader must remember that all are not leaders.
1. He must encourage followers to be team players
2. He should encourage those with leadership potential

IV. Your Example is Most Important:
A. A good leader must do himself what he expects others to do.
1. He sets a good example.
2. He has good personal habits
B. The good leader must develop good work habits.
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11.
12.
13.
14.
15.
16.

17.

18.

19.
20.
21.

HOW TO BE A GOOD PRESIDING OFFICER

Be neat in appearance.

Speak clearly and distinctively

Start meetings on time according to By-laws

Know your work (ritual)

Follow agenda (order of business)

Do not let meeting drag

Keep control of meeting. Use gavel when necessary
Prevent long discussions (Table until later)

Appoint committees who can and will function

Insist on all Officers being present (if possible)

(If and officer can not be present HE should ask someone to attend and take his place and
not leave it up to the High Priest at the last minute)

See that the opening is properly and correctly done

Conduct a short, snappy meeting

Provide some kind of a program for each meeting. (Except when you have degree work)
Provide refreshments after every meeting

Organize Degree teams if possible

Study the Chapter By-laws and the grand Chapter Constitution i to learn what you can and
can not do without violating the laws

Be a leader i take charge man i not afraid to WORK. Others will gladly follow a good
leader.

Cooperate with the Secretary, and discuss your plans with him, asking his advice when in
doubt

Check with the Secretary on dues and suspensions

Have Officersd meetings; |l et everyone in

Prepare and present your yearbds plan on night

Above all, Smile!

t he

i n

of
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HOW TO SELECT GOOD OFFICERS

Who will be started at the bottom of the Chapter progressive officer line?

This is one of the most important decisions that the High Priest and his Chapter will have to
make. The reputation of the High Priest will rest on the success of the Companion selected. Careful
consideration to this decision should be given well in advance of the election.

First of all, look for a good administrator rather than a good ritualist. The High Priest must plan,
organize, gain support and govern on his own initiative and talent.

Beware of a Companion with excuses, regardlessof how good they may sound.
dictate the terms on which heo6l |l accept the position.
be sure he understands what is expected of him.

Through experience, you have learned that it takes time, dedication and sacrifice to be a good
officer, but the office is import and provides satisfaction of accomplishment. A capable man can be
interested in the opportunity and the challenge.

Look for a man who gets things done regardless of how busy he may appear. He has developed
the secret of organization and accomplishment. Many men who have plenty of time available have never
learned the way to get results. A busy man, if he feels the duty is important, will make time. He has
experience the satisfaction of completing the task successfully.

Consult with the man you have selected before election to be sure that he will accept the position
if elected or appointed.

Review the other officers in the line too. No on is entitled to automatic progression. If the
officers are selected with care, the best quality of man will be attracted.

Make the selection of officers and committees appear important i because it is important!
A good line officer should have the following qualities plus enthusiasm:

Willingness to work

Ability to learn ritual

Willingness to attend meetings regularly
Desire to some day be High Priest

Be an organizer for Degree Teams

Be willing to act on Committees

Be a good Chapter salesman (get Candidates)

Be a good planer for social events

© © N o g~ NP

Have the Ability to act as an Instructor for new members

[N
o

. Have the ability to act as a Greeter and Welcomer of Members and Visitors

=
=

. Have the ability to use and protect paraphernalia and equipment

=
N

. Have the ability to smile and be cheerful at all times

=
w

. Have the ability to create a friendly atmosphere before, during and after meetings.



11
HOW TO SELECT A GOOD MEMBERSHIP CHAIRMAN

A good Membership Chairman must have some of the following qualifications:

1.

2.

10.

He must be an active member of the Chapter
He must be well liked by the Companions. (So they will help.)

He must have a good knowledge of the Ritual and know how it ties with Craft Masonry. (Masonic
Education)

Hemustatte nd hi s Lodge regul arl vy, and also the Lodges

make himself known to the Brethren.

He should know the names and addresses of all the Officers in his own Lodge, as well as in the
neighboring Lodges.

He must be enthusiastic about Royal Arc.
He must be able to get others to help him promote the Royal Arch Chapter.
He must know the amount of the initiation fee and the Chapter dues.

He should have a general knowledge of Grand Chapter and the rest of the York Rite, and how
they work.

In other words, he should be an enthusiastic, walking encyclopedia on Royal Arch Masonry and
always have some petition blanks in his pocket.

HOW TO SELECT A DEGREE DIRECTOR

A good Degree Director (every Chapter must have one) must have most of the following

qualifications:

1.

2.

3.

10.

A good knowledge of the Ritual.

A good knowledge of the floor work.

A good knowledge of the equipment necessary for the work.

Ability to teach others.

Plenty of patience and perseverance.

Able and willing to attend Chapter regularly.

Willing to call and attend rehearsals for Degrees and the Opening and Closing of Chapter
Should have a general knowledge of the Book of Constitutions and Chapter By-laws.
Should be a dedicated Royal Arch Mason, who can inspire members to be good Ritualists.

Above all, he shoul d be an ent husi astic Leader
whereforebds of Capitular Masonry.

wh
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SUGGESTED HIGH PRIEST'S WORK SHEET FOR STATED CONVOCATION

Opening
Sickness and Distress
Introduction of Visitors
Reading of Minutes
(A) Last Stated Convocation of

NS

(B) Special Convocation(s) of

5. Reception of Petitions
Brother
Brother
For affiliation: Companion
6. Report(s) of Investigating Committees
Brother
Brother
Brother
. Balloting upon Petitions
. Payment of Bills
. Communications
avorable Unfavorable
Request of Demit -- Companion

7
8
9
F

11. Unfinished Business
12. Miscellaneous Business
On Secretary's Desk

High Priest's

13. New Business
14. Announcements
15. Degrees

16. Closing



PLANNING SHEET
(Duplicate and use this sheet)

Officers for Chapter No. _ for 20_

NAME ADDRESS
PHONE #

High Priest

King

Scribe

Secretary

Treasurer

Capt. of the Host

Principal Sojourner

Royal Arch Captain

Master, 3rd Velil

Master, 2nd Veil

Master, 1st Veil

Guard

Chaplain

Sr. Steward

Jr. Steward

Musician (organist,
pianist, vocalist)

Education Officer

Keeper of the Marks

Degree Directors:
Mark Master
Past Master

M.E.M.
Royal Arch
Trustees:
1.
2.
3.
Committees:
1. Finance
2. Petitions
3. Reinstatement
4. Welfare
5. Publicity
6. Program
7. Social
8. Other




Month
January
February
March
April

May

June
Summer
September
October
November
December

Special Events:
Past High Priests Nigh

Conferral of degrees
in Symbolic Lodge

Grand Convocation

Other

—t

MY PROGRAM FOR THE YEAR
(Duplicate and use this sheet)

Program

Chairman

14

Refreshments
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ORDER OF BUSINESS

Before you open the Chapter you should spend a few minutes with your Secretary to
see what he has on his desk in regard to petitions, communications and bills. This will
save you time and embarrassment during the meeting.

|. OPEN CHAPTER

2. PLEDGE OF ALLEGIANCE

3. SICKNESS AND DISTRESS

4. RECOGNITION of all Distinguished Guests including Past High Priests, Officers of
other Bodies, Grand Chapter Officers, etc.

5. READING AND APPROVAL OF MINUTES -- last stated and special (if any)
convocations.

6. PETITIONS for MEMBERSHIP -- (have investigating committees ready)
7. REPORTS OF COMMITTEES -- Standing and Special

8. BALLOTING on PETITIONS -- (inform the Capt. of the Host before the meeting that
there will be balloting)

9. COMMUNICATIONS and BILLS -- (Order answers to letters requesting one and
approve all bills)

10. UNFINISHED BUSINESS

11. NEW BUSINESS

12. ANY COMPANIONS or VISITORS present who have announcements they wish to
make at this time.

13.PROGRAM for the EVENING -- a speaker, a discussion of Masonry, conferring of

degrees, or the receiving of an Official Visitor

14. CLOSE CHAPTER
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ELEMENTS OF PARLIAMENTARY PROCEDURE
Motions are divided into three parts:

1.  The Main Motion -- that's the original proposal

2. The Amendment -- that's when some fellow discovers that the original motion is not quite
complete, such as having omitted to state the time. He offers a motion to add this, which
is, or should be, made as an amendment.

3. The Amendment to the Amendment -- that's when some other member comes out of his
usual comatose condition and notes that the second mechanic failed to put in a very
essential part. He suggests that they make mention of the place where the meeting is to
be held.

Maybe a fourth helper wants to add his idea about making it a Ladies' Night. But this fourth
motion-builder has gone too far. We have to stop short of perpetual motion, and this is where
the stoplight is installed. So we quit with NO.3 -- the Amendment to the Amendment, the one
which states the place of the meeting. The fourth vice-president in charge of motions and
amendments is out of order for the time being.

It is along in here that the ordinary chairman will begin to flounder. He will be amongst the other
flounderers who make up this particular assemblage, thus insuring a high degree of confusion.
He will eventually get through, of course, but will never know just how he did it. Usually it is by
forging boldly through the combined ignorance of the group. All remain in their customary
bewilderment.

But the question is really very simple.

1. Remember that every motion -- and amendment -- must be made by a person who arises,
addresses the chair and is recognized. Then the motion must be seconded. The seconder
need not arise. He merely says, "l second the motion".

2. Don't forget that you, as chairman, must state every motion. The reason is that all will hear
it alike and officially, and also to make sure that it is what was intended by the one who
offered it. Actually, it is not a motion until stated by the chair. Then it can be discussed.

3.  This original first motion is the Main Mation -- (MM)

4.  The Amendment (A) is the repair job that the second member offered, the one about the
time of the meeting. It has to go through the mill in the same way by being seconded and
then stated by the chairman.

5.  This A must be discussed ahead of the MM. It has the right of way until the Amendment-
to-the Amendment (A-to-A) comes along. This is the idea offered by the third mechanic,
the one about the place of the meeting.

6. Now the A-to-A has the green light. It is the one being discussed at this time. When it is
disposed of either by being defeated or by being adopted and made a part of A, the
assemblage can take up the A.

7. When the A-to-A and the A have both been disposed of by being defeated or by being
merged, comes the time for the MM to be talked about. If the A and the A-to-A were
defeated, then the MM stands as it was originally made. But if the A (with or without the A-
to-A) is adopted, then the MM is changed by this addition.

8. When the A-to-A is disposed of, either by absorption into the A or by being defeated, it is
out of the way. The green light shows once more and someone may offer a new A-to-A.
The man who wanted a Ladies Night now has his chance to offer his new idea as an A-to-
A.

9.  This applies also to the A. When there are no more A-to-A's, the A is considered. When it
is defeated or adopted, the highway is again open and a new A can be made. It might
even get an A-to-A of its own, which is all right.
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If the Chairman will remember:

a. That the propositions (MM, A and A-to-A) are discussed in reverse order, he will keep
things clear;

b. That only an MM, an A and an A-to-A can be allowed at anyone time, he will prevent
confusion;

c. That when there is room for another A-to-A because the pending one has been disposed
of, he can permit another one, he will be on the right track. Put another way, there can
always be an A and an A-to-A as long as members dispose of previous ones to make
room for the new ones.

The Chairman who keeps things in mind can handle a meeting. His demonstrated ability will
carry his decisions through, even when he is not wholly right.

Tabling a motion is a little tricky also. It is almost the only motion to shut off debate which can
pass by a mere majority vote.

But note this: a tabled motion is not a dead motion. It is merely playing possum. Someone can
take it up later when not many of the opposition are present.

The Chairman should remember that when a motion to table is made, it stays up or goes down
at once.

Moreover, it carries everything with it. If someone moves to table an A-to-A, the A and the MM
are chloroformed with it. They all go to sleep together. The reason is that if the rest of the
motion -the A and the MM -- remained awake and were voted on, then later the possum woke
up and was voted on, it might make the proceedings inconsistent. So, they all take a nap
together. If the motion is taken from the table (actually not many are) it wakes up right where it
went to sleep.

FUNDAMENTALS OF PARLIMENTARY LAW

Justice and courtesy for all.

Do only one thing at a time.

The majority rules.

The minority must be heard.

Each proposition is entitled to full and free debate.

The desires of the individual must be merged into the larger unit -- the organization or
assembly.

The purpose is to facilitate action, not to obstruct it.

ourwWNE

~

THINGS TO BE REMEMBERED BY THE PRSIDING OFFICER

Correct procedure costs a little effort, and is worth it.

Always indicate clearly how a vote is to be taken -- never "the usual sign".
Always call for the negative vote, saying "Those opposed, say 'No™.

The Chairman does not enter into discussion while presiding.

Better say "The motion is out of order" than "the gentleman is out of order".

In dealing with motions or amendments, always state the exact wording. Ask the Secretary
to read it if you forget how it was phrased.

Adoption of an amendment does not mean adoption of the main motion. Remember to
state the main motion as amended.

8. Discussion is not in order until the motion has been stated by the Chair.

ogrwNE

~



Parliamentary Motions
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Second| Debated| Amend | Vote Interrupt
Type Motion Purpose Req'd? | able able Req'd?| Speaker
Main | 1. Main motion Introduce business Yes Yes Yes Majority INO
2. To postpone indefinitely Suppress action Yes Yes No Majority [No
3. To amend * Modify a motio Yes Yes Yes Majority [NO
4. Amend an amendment  * Modify a motion Yes Yes No Majority [No
5. Refer to a committee ** | For further study Yes Yes Yes Majority [Yes
6. To postpone to a certain time| Defer action Yes Yes Yes Majoty  [Yes
7. To limit or extend debate Modify freedom of debate Yes Yes Yes-T | 2/3 No
8. Previous question Force immediate vote Yes No No 2/3 No
9. To lay on the table Defer action Yes No No Majority [No
10. To take from thble Consider tabled motion Yes No No Majority INO
11. To reconsider Consider a defeated motion again Yes Yes No Majority [No
12. To rescind Repeal previous action Yes Yes Yes 2/3 No
13. To suspend the rules Take action conyrao standing rules | Yes No No 2/3 No
14. Leave to modify or Modify or withdraw a motion No No No Majority [NO
withdraw a motion
15. To divide a motion Consider its parts separately Yes No Yes Majority [NO
16. Object twnsideration of a Suppress action No No No 2/3 Yes
question
17. To call for a roll call vote To verify a voice vote Yes No No 1/5 No
18. Rise to point of Order or Correct parliamentary error or No No No Chair |Yes
Parlamentary procedure ask question
*19. Appeal decision of the Reverse decision of the Chair Yes No No Majority [Yes
chair man
20. Call for the orders of the Force consideration of-post No No No Chair |Yes
day ponednotion
21. Rise to a question of privi Make a personal request dur No No No Chair |Yes
lege ing debate
22. To recess Dismiss the meeting for spe Yes Yes Yes-T | Majority [No
cific length of time
*23. Adjourn Dismiss the meeting Yes No Yes-T | Majority [No
*24. Fix time for reassembling | Arrange time for next meeting Yes YesT Yes-T | Majority [Yes
T- TIme Chalr Decision of the Chalr

* 3 and 4 by: Inserting, Striking out, Adding, Substituting, Striking out and inserting
** 5 should include: How appointed, the number, Report when or to what standing committee

*

» 23.A Chapter cannot adjourn.

24. Prerogative of High Priest.

* 19. No appeal in a chapter (see Section 130.01 of Code)
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CHAPTER FINANCES

Introduction:

The financial well being of any organization is dependent upon the regulated control of all
income and expenditures. The management of the finances of the Chapter must be exercised
with prudence and wisdom. All records must be accurately and neatly maintained. The dues
and not fees for degrees must support the Chapter.

A. Trustees

1. Provision for them in the Uniform Code of By-Laws.
2. State the reasons for requirement of Trustees for the Chapter.
3. Be explicit in listing the duties and responsibilities of the Chapter Trustees.

B. Chapter Operating Budget:
1. The day to day operating expenses, such as listed below, should be maintained
through the Chapter dues.

Grand Chapter per capita

Rent or building operating costs

Secretary's and any other officer's salary

Printing Regular notices and bulletins

Cleaning aprons, etc.

Flowers and Charity

Refreshments

Postage

Supplies for operation of the office

Past High Priest jewel, pin, apron

District Association dues and other dues

Expenses of King and Scribe to Grand Chapter Convocation
. Miscellaneous items

TART T SQ@mo 00
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C. Degree Conferral Budget
1. Theitems listed below are those expenses that should be maintained through the

degree conferral budget:

Grand Chapter exaltation fee

Degree supplies, pennies, etc.

Cleaning and repair of Robes

Music - Programs and activities

Candidate's and Workers' Meals

Printing of Programs and Work Notices

Floor and Stage workers

Social activities

Savings set aside for Anniversaries and Celebrations

Reserve for replacement of Robes and Property

Miscellaneous items

T T SQ@Toa0 o

D. Insurance Requirements:
1. Fire Policies
Amount vs. up-to-date Inventory
Multiple year premiums
Joint with other Bodies or Separate
Trustees Duty to arrange for insurance
Co-insurance and Problems incidental thereto
Public liability
Bonds for officers (some coverage now provided by Grand Chapter)

@-ooooTw
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2. Inventory
a. Reasons for maintaining an Inventory
b. Dollar value and revision of Inventory
c. Trustee duties regarding Inventory

E. Investments:

1. Robe and costume reserve
a. Set aside regular amount yearly
b. Set up a separate fund

2. Savings Accounts
a. Set aside a regular amount from each fee
b. Set up a separate fund

3. Endowment
a. Definition of Term
b. Use of Endowment income
c. Must be set up as a separate savings account
d. Trustees duty

4. Real estate investments:
a. Taxes
b. Insurance
c. Management

The above outline was originally designed as a guide for a discussion of Chapter finances, so it
leaves some details for you to consider and fill in.

The following sheet is a worksheet for a Budget for a Chapter. Every Chapter ought to prepare
such a Budget to assist them in sound fiscal management.

Also following is a copy of a "Uniform Audit Report", which is recommended to be used as a
basis for your Chapter to develop a suitable audit report for your use. No one form can possibly
apply to the situation of every individual Chapter. But this form includes the bare essentials
which should be on any Chapter's audit, and your Audit Committee and/or Secretary can adapt
it to collect all the most pertinent information about the Chapter's finances.
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BUDGET OF Chapter No. R.A.M.

Located at for the year
Using two preceding years as a guide

Actual for Actual for Estimate for

YEAR

Receipts: Current

Back

Assessments

Fees

Rentals

Interest on Investments

Miscellaneous

TOTAL $ $ $

DISBURSEMENTS

Grand Chapter Payments

Rent or Building Operating Cost

Insurance

Taxes

Bonds of Officer

Salaries: Secretary

Treasurer

Sentinel

Organist

Stationery and Printing

Postage

Telephone and Internet

Music

Flowers

Relief

Donations

Paraphernalia

Supplies

Refreshments

Entertainment

Presentation (PHP apron & etc)

Miscellaneous

TOTAL

Surplus (or Deficit in red)




UNIFORM AUDIT REPORT

To The High Priest, King, Scribe and Companions of Chapter # 22
R.A.M. The committee appointed for the purpose of auditing all books and records of the Chapter have performed that duty, verifying the bank
accounts and we submit the following report for the year beginning on Jun 1, 20 (last Year) and ending on May 31, (this year).

Membership of Chapter (May 31, previous year)

Exalted
Affiliated
Reinstated
Total Additions for the year

Deaths
Demits
Suspensions
Expulsions
Total Deductions for the year

Total Membership (May 31, this year)

Net gain or loss in membership this year
Dues remitted during year
Members in arrears not suspended
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
Balance in bank and on hand at beginning of audit

Receipts
Fees at$
Dues at $ Current year
Dues at $ Previous year
Dues at $ Future year

Affiliation fees
Reinstatement fees
Total Interest earned on all accounts
Royal Arch Foundation Donations Received
RARA Donations Received
Other Donations Received (attach summary of these donations)
Income on dinners and food
Miscellaneous income (attach summary of miscellaneous)
Total Receipts all sources during year

Total cash handled (beginning balance plus receipts)

Disbursements
Grand Chapter dues and supplies

District Association expenses
Rent
Salaries
Refreshment and dinner expenses
Office supplies and postage
Royal Arch Foundation contribution
RARA Contribution
Other Donations
Bank Charges
Insurance
Entertainment
Miscellaneous
Total Expenditures during year

* Balance in bank and on hand May21, 20

*Start withthisfigur e on next yearo6s audit. Bal ance amount should include
stocks and temple stock. Amounts must be verified by the institutions issuing or holding the funds mentioned in the report as of May 31 of this
year. (attach summary and verification of all accounts)

Are there any outstanding debts against chapter o Yes O No (Check one)

Respectfully submitted by: Chairman Date

Others of Audit Committee

a
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SELLING ROYAL ARCH MASONRY

Why a Royal Arch Mason

Every Master Mason aspires to attain the summit of Ancient Craft Masonry. Many feel with
regret that it is not practicable for them to share in all the light shed by the several bodies, but all
wish most earnestly to receive all the light and instruction which pertains to Ancient Craft -- the
origin and foundation of the Institution.

To the Master Mason

The symbolic degrees of Entered Apprentice, Fellowcraft and Master Mason, as conferred in the
United States are degrees of the York Rite.

You therefore, as a Master Mason have received the first three degrees of that Rite. It is
perfectly natural that having begun your Masonic work in that Rite, you should want to continue
it.

The Royal Arch Chapter offers you that opportunity, for in its last degree, the Royal Arch is to be

found -- the very essence of pure Freemasonry!

All Symbolic Masonry has its source in the Grand Lodge of England. Section | of the
Constitution of the United Grand Lodge of England declares that "pure, ancient Masonry
consists of three Degrees and no more, viz. those of the Entered Apprentice, Fellowcraft and
the Master Mason including the Supreme Order of the Holy Royal Arch."

Organization of a Chapter of Royal Arch Masons

1. The Degrees conferred in the Chapter are those of the Mark Master Mason, Past Master,
Most
Excellent Master and Royal Arch.

2. All are beautiful and interesting, and teach valuable lessons, but the Most Sublime Degree
of Royal Arch Mason is more august, sublime and important than all that precede it.

3. The Degree of Royal Arch Mason is founded upon the destruction of the first temple and the
building of the second temple.

4. The Royal Arch Degree is the complement of the Master Mason Degree unfolding into a
second volume of the history of that which was lost to its final recovery. It brings to light
many essentials of the Craft contained only in this Most Sublime Degree and explains many
cryptic passages of the first three Degrees.

5. The Royal Arch stands as the rainbow of promise in the Ritual.

a. It stands as the promise of resurrection.
b. It stands for that which was lost and that which shall be recovered.

6. Royal Arch Masonry reveals the full light of Ancient Craft Masonry in accordance with the
original plan, and confers at last the rights and light of a Master Mason in fact as well as in
name.
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Suggested Letters that May Be Used Prior to or Following your first Call. Use Chapter
Letterhead.

Dear Brother

It is now my privilege to call you Brother. May | again congratulate you upon completing your
membership in Masonry. You will find enclosed a leaflet entitled The Long Sought Word, which
should be of interest to you.

Although you have been taught the fundamental principals in the first three degrees, you have
as yet an incomplete story of Ancient Craft Masonry and a "Substitute Word", which indicates
that your journey to perfection has only begun. Because advanced knowledge and continued
education in your everyday life are necessary, so "More Light" by your advancement in
Freemasonry is necessary to grasp the true meaning of the fundamentals of our Fraternity.

Contrary to Symbolic Lodge procedure, it is not necessary for you to first "ask that ye may
receive". It is our obligation to urge you to advance your knowledge in the mysteries of
Freemasonry. We extend to you a sincere invitation to share with us the Companionship of

Chapter No. . Many of your friends are members and will be most happy to greet
you.

We earnestly hope you will consider your advancement at this time, and thereby take advantage
of the most impressive and beautiful work in Masonry.

Sincerely and fraternally,

kkkkkkkhkkkkk

Dear Brother

| am happy to learn that you were recently raised to the Sublime Degree of Master Mason in
Lodge No. __ ' F.&A.M. | wish to congratulate you upon completing your membership in
Masonry.

Although you have learned the important lessons taught in the Entered Apprentice, Fellow Craft,
and Master Mason Degrees, your Masonic education has not been completed. | am certain that
you want to advance further in Masonry by learning the lessons taught in the Chapter. The
Chapter follows the Lodge and clarifies the lessons learned therein. You will receive in the
Chapter that which is long sought and which you did not receive in the Lodge.

As High Priest of Chapter No. __ ' cordially invite you to become a
member. We meet every evening in Temple, located at . You
will find the Companions of Chapter friendly. They are anxious to share the

Companionship of their Chapter with you. There are __ different Lodges represented in our
Chapter, and there is a strong fraternal tie existing between your Lodge and our Chapter.

Hand the enclosed petition to one of your Brother Masons who contacted you recently.
Sincerely and fraternally, You may find it necessary to revise these letters to meet a given
situation. Remember these letters represented a suggested idea or form for your use, and

you are invited to adapt them as you see fit.

Remember that it takes personal contacts to obtain results.
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AFTER EXALTATIONS:

It is suggested that your Secretary communicate with the Companion's Lodge immediately upon
his exaltation. This letter could take the form of congratulations to the Companion and to the
Lodge on the Brother's progress. In this form, the communication would be read before the

Lodge, and Royal Arch Masonry would be constantly kept before our Brethren. Do not overlook
any opportunity to keep your Chapter before the Lodges from which your membership is drawn.

*kkkkkkkkkkkkkkkk
A Suggested Congratulatory Letter:
Dear Brother  (Secretary)
Brother was exalted in Chapter No. _ R.A.M. at our last
convocation. We are indeed happy to share with him the Companionship of our Chapter and
congratulate Lodge No. __ ' F&AM, on this brother's interest in Masonry and his desire to

become a better informed Mason.

Royal Arch Masonry offers much in the way of Masonic enlightenment and understanding of the
fundamental truths of the Craft. It has been the privilege of many of the brethren of your Lodge

to enjoy more fully this great heritage through membership in Chapter.

Sincerely and fraternally,

kkkkkkkkkkkkhkkkkk

SUSPENSIONS:

We work so hard to interest new members and yet we do so little to continue their
interest. The Secretary should forward statements at regular intervals,-- for example June,
September, December and March. During the interim, however, every attempt should be made
to visit these Companions for the purpose of collecting all or part of the dues. In some
instances, it will be found that a Companion is financially unable to pay his dues. He should not
be dropped. If the Chapter has a fund out of which the dues can be paid, this should be done.
Some Chapters establish funds through voluntary contributions to take care of such
emergencies. Failing to have such an arrangement, the Chapter should remit the dues for those
Companions who are financially unable to meet this obligation. Some Chapters in such
circumstances suggest that the Companion pay only the amount of the Grand Chapter per
capita. That way it costs the Chapter essentially nothing.

Begin now to contact those Companions whose dues are in arrears. Preferably a
personal contact.

The important thing is to contact them!

We offer as a suggestion the following letter which might be sent to all your Suspended

Companions:

kkkkkkkkkkkkkkkkkk

Dear : (use first name)
In looking over the records, | find that your membership in
Chapter was
interrupted on (date). A period of years has gone by since then. This letter is
written to inform you that you may be reinstated in your Chapter by
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remitting the sum of $ covering this year's dues and the current
year's dues. (One year's dues is recommended, but final decision rests with your
Chapter.)

Royal Arch Masonry has not become cheaper, but it is felt that due to present world conditions,
effort should be made to unify all Masonry and all Masons. Also, it is true that many good and
true Masons have, through no fault of their own, been forced to drop their membership.

Your Chapter feels that you should not be penalized unjustly, and this is its effort to bring Royal
Arch Masonry to you again. | want you to know that at no time in its history has Masonry in
general, and your Chapter in particular, needed you more than at the present time.

Complete and return the enclosed petition with the current year's dues of $
we are looking forward to the pleasure of sharing with you the Companionship

of your Chapter.
Sincerely and fraternally,
High Priest

*kkkkkkkkkkkkkk

DEMITS AND AFFILIATIONS:

Being a Royal Arch Mason is more important than just being a member of any particular
Chapter.

Like his church membership, he should carry his Masonic membership with him
wherever he goes. What a Chapter loses by demits, it should gain by affiliations. We should
make every effort to encourage affiliations when we know of Companions living in our
community who are Chapter members.

Contact local sojourners. When you learn of a local sojourner, call on him personally.
Place his name on the mailing list to receive Chapter notices. Extend an invitation to attend
some Chapter function or Chapter convocation. Call for him. Bring him to the meeting and
introduce him to all of the members. Do not leave him on the sidelines alone. In fact, many a
Chapter member without transportation would be glad to attend if some Companions would go a
little out of the way to do him a good turn. The organization of a "Good Turn Club" would make
many of its members think twice because of their duty to the other member, before they decided
to stay away. We must continue to "sell" our own members. Our suspensions and demits would
be reduced to a minimum, and affiliations would be increased.

Form a "telephone" club. Phone a Companion and invite him to attend Chapter with you.
Arrange to pick him up on your way to Chapter. Enlist all officers and active Companions in this
program. Attendance should be greatly improved provided interesting programs are planned.

RESTORATIONS:
Your prospect list should include all Companions who have demitted or have been

suspended for non-payment of dues. It is our duty to reinterest those Companions. Here is a
fertile field. Don't overlook it!

kkkkkkkkkkkkkkkk

Remember that it takes personal contacts to obtain results
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DEGREE PROCEDURE

Make every degree a production with pageantry.

Plan production and character assignments a year or two in advance.

Develop new talent.

a. Select good ritualists to participate in some degrees, but be alert for new talent, and
give it encouragement and opportunity.

b. Suggest that each Past High Priest select one companion and prepare him for a
particular part.

c. Officers are elected primarily for their administrative ability. The degrees are not
presented to test the ritualistic ability of the officers, but rather to impress the
lessons on the candidate. Avoid forcing an officer to take a degree in a part which
he is not capable of doing in an impressive fashion.

d. Officers should open and close the Chapter

e. Consider using non-officers for lectures, charges, etc. when officers participate in
degrees.

Read the directions in the ritual. The fine print is important!

Memorize the words, then instill realistic action.

a. Make the candidate see the character, and not the individual.

b. Forget yourself -- live the part -- be the character.

A study of the character in reference books will give a better understanding of the rank,
temperament, and personality of the character.

Get the feel of the station by going through the part from the location of that station in
the empty room before the meeting opens.

Project your voice -- speak up -- talk to the person sitting the farthest from you.

Keep the stage crew and prop men inconspicuous.

If some changes cannot be made professionally because there is no curtain, etc., take

the candidate from the room during this period.

If you have a prompter, be sure he's inconspicuous too.

Avoid obscuring the line of vision of the candidates and audience.

Check the lighting to be sure all can see.

Use lighting, sound effects, scenery, props, music, robing, and make-up to advantage.

Have a wardrobe chairman to:

a. Maintain robes in good condition.

b. Check appearance of participants before they enter the room.

1. Are robes buttoned in the back?
2. Remove jewelry, eye-glasses, etc.
3. Use fleshings, or at least don't let trousers show beneath robes.

Avoid remarks, thank you's, calling on candidates, etc. at the conclusion. Let them

leave the room with the picture of the degree uppermost in their minds.

Continually remember to try to give a performance the way a professional theater

would present it.
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RITUALISM

The ritual is the most important of Masonic possessions. It is the means by which we tell
the candidate what we seek to teach, what we expect of him and what we desire him to do. The
possession of the ritual might be said to be the great difference between the Freemason and the
profane. From this it follows automatically that there is no substitute for ritualistic accuracy,
proficiency and excellence.

To achieve a level of proficiency that will reflect credit on the officer and his Chapter
alike, there is no substitute for practice, --practice alone to achieve accuracy and with his fellow
officers to achieve effectiveness. Regular rehearsals in the ritualistic work are indispensable in
the well-run Chapter. Such rehearsals ought to be directed by someone competent to detect
errors as they occur and to advance suggestions that will make the presentation more effective
and meaningful to the candidate.

Anything that enhances the effectiveness of the presentation of the ritual without
impeding the work of the evening is to be highly commended. The use of makeup, special
effects, special lighting and props is limited only by the situation of the Chapter and the
imagination of its members. In like manner, anything that detracts from the presentation of the
ritual is to be avoided. There is nothing more jarring than to have contemporary dress showing
under costumes, modern wrist watches peeping out of the end of the costume sleeves, or
modern shoes on biblically clad characters.

Among the most effective auxiliary efforts to achieve good ritualism is the use of music,
live if possible, recorded if necessary. To be effective, however, the music selected must be
appropriate to the events being portrayed. For example, no matter how dear a place "The Stars
and Stripes Forever" may hold in American music, it is not appropriate for degree conferral. Its
tempo is too fast, its beat too martial. It is out of mood for that which is being presented and
therefore inappropriate.

By the same logic, the attitudes and actions of the officers must be appropriate to that
which is being presented to avoid being disruptive. Silence and motionlessness are the best
course when an officer is not performing.

It should go without saying that during prayers and obligations all officers except he who
is speaking must remain standing and silent in an attitude of respect and reverence.

kkkkkkkkkkkkkkk

HOW TO CHECK EQUIPMENT FOR ALL DEGREES

Consult Chapter Guide for list of material for each Degree -- see that everything is in good order
and correct. See that all slippers and cabletows are in good repair and ready to use. See that
veils and banners are in good repair, clean and not torn. Check Altars; see that they are in good
repair. See that working tools and stones are correct. See the Ark of the Covenant is O.K. and
the Copy ark is properly marked. All the above checking should be assigned to a Companion
who is capable and willing to do the job of keeping the equipment in good order and ready for
use.
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TIPS ON GOOD RITUALISM

As soon as a part has been assigned to you, read the entire degree through several
times. If possible, arrange to see it conferred in another Chapter. The object here is to
get an overall picture of what is being said and done and why.

Now concentrate on the part assigned to you. Read it through until you understand
thoroughly what you are saying and doing and why.

Be sure that you know every work in your part. Look up words you do not understand in
the dictionary. Check pronunciations. Ask your degree director if you have any doubts.
This is the time to get errors out. Once memorized they will plague you the rest of your
life.

As you understand what you are doing, you will find that memorization comes easily. It
is best done as the last thing in the day. Memorize as much as you can before retiring.
After you have gone to bed repeat your part to yourself until you fall asleep. First thing
on rising in the morning repeat it again to yourself. Rehearse your part to yourself
several times throughout the day .

On the next night start at the beginning and when you are sure that you know your part
up to where you fell asleep or to your last stopping point, proceed in the same manner
to master the next section of it.

After you have mastered the part, recite it for someone else. Try to make the part
sound natural. You can help yourself do this by thinking about the character you are
portraying. What is he like? What does he want? Why is he saying what he is saying?
How old is he? Ask yourself all kinds of questions about him. Then try to make your
recitation of your part fit your version of the character.

Rehearse with the other officers in the room where the degree will be conferred. This is
the time to get all your floor movements straightened out and to arrange your
interactions with the other characters.

Concentrate on getting your story through to the candidate. Be interested in him.
Above all do not wait until the last minute. It always comes too soon.

Do your best and don't worry about failure. If you concentrate on the job at hand,
concentrating so hard on the part you are playing, thinking about the impression that
you wish to convey to the candidate and getting involved in the part, you will
automatically do a good job.

Do not be concerned about stage fright. It is a normal reaction. Do not try to suppress
mounting fear and nervousness. Welcome it. It will only last for a short period and when
it passes you will be in complete charge of yourself and do a good job.

Above all else, be sincere in everything you do. Sincerity will shine through your efforts
and do more to inspire the Candidate (which is our ultimate purpose) than any mere
words could ever do.



CHARTS FOR USE IN LINING UP DEGREES

MARK MASTER DEGREE

Degree Director
Right Worshipful Master
Senior Warden
Junior Warden
Marshal

Senior Deacon
Junior Deacon
Master Overseer
Senior Overseer
Junior Overseer
Tyler

Craftsmen:

1.

2.

3. Other Craftsmen (optional)
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Historical Lecture

Charge



CHARTS FOR USE IN LINING UP DEGREES

PAST MASTER DEGREE

Degree Director
Right Worshipful Master
Senior Warden
Junior Warden
Marshal

Senior Deacon
Junior Deacon
Senior Steward
Junior Steward
Tyler

Allegory Cast:
King Solomon
Hiram, K. of T.
Noah

South Guard
West Guard

1st East Guard
2nd East Guard

Charge



CHARTS FOR USE IN LINING UP DEGREES

MOST EXCELLENT MASTER DEGREE

Degree Director

Right Worshipful Master
Senior Warden

Marshal

Senior Deacon

Junior Deacon

Tyler

SECOND SECTION - Allegory -- 1st, 2nd and 3rd events

Solomon, King of Israel
Hiram, King of Tyre
Marshal

High Priest

Three Overseers:

1.
2.

3.
Kohathites or Bearers (at least 4)

©COoNoOrWNE

10. 11.12.
Reader

Lecturers: Prologue, p. 82
Page 93
Pages 109 - 110
Pages 113 - 114
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CHARTS FOR USE IN LINING UP DEGREES

ROYAL ARCH DEGREE

Degree Director

High Priest

King

Scribe

Captain of the Host Principal Sojourner

. Royal Arch Captain Master of Third Veil
Master of Second Veil

Master of First Veil Guard

ALLEGORY: (if cast different from above)
Joshua

Zerubbabel

Haggai

Capt. of the Host

Principal Sojourner

Royal Arch Captain

Master of Third Veil

Master of Second Veil

Master of First Veill

Prologue

Voice

Apron Lecture

33



PROGRAM PLANNING

There is no other function that has a greater effect on the success of the organization

than program planning.

The High Priest is elected because of his administrative potential rather than his

ritualistic ability.

The Companions anticipate that he'll lead and guide -- they expect him to present an
interesting program. That's his duty.

When a program is created with appeal he earns their support -- if this program is not
provided, no amount of begging will substitute. Companions may be criticized for lack of
support, but in reality it reflects the efforts of the High Priest.

34

The time to plan the events for the year is well in advance of the first meeting, avoiding
insofar as possible conflicts with other Masonic meetings in the area and with community and

church activities.

Suggestions for interesting programming are:

1. Have a purpose for every meeting -- give each meeting a name.
2. Plan events in addition to meetings.
3. Give advance publicity to avoid conflicts.

While stated meetings must be in the temple, consider outside activities such as going to
dinner, visitation, tours, picnics, etc.

When a good, interesting event is produced, it creates anticipation for the next one, and
each succeeding program will build on the previous one.

The following ideas for Masonic programs, both social and educational, may help you
this year. Look them over and try to implement at least one of the suggestions.

Anniversaries:
Chapter Charter 10-, 25-,

50, 75-, 90-, 100-years, etc.
Award Night - Honor 25-50 yr.

members, P.H.P.’s, etc.
Baseball:
Night at Ball Park
Games Members Play
Bible Presentations:
Special Night for new
members, Invite Ladies
Birthdays:
Oldest member
Mason of the year
Past High Priest
Book Reviews
Boys - Programs for
Card Party
Centennials
Christmas Party
Members and family
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Children
Church - go to Church Sunday
Clergy Night -Recognize Clergy
in the community
Code - Study Night
Collectors and Hobby Night
Committeemen’s Appreciation
Night
Community Service (Choose a
Community service project)
Concert
Professional - Public
Home Talent - Public
Dance
Dedication of Building
Degree Work Interpretation
Night
DeMolay:
Degrees exemplified
Leaders Appreciation Night
Dinner Club:

Monthly

Preceding Chapter Work,
etc.

Invite the Ladies

Dinners:

Father and Son

Father and Daughter

Family

Distinguished Person - Cou-
ple
Doctor’s Night

Honor Service

Recent Developments in

medicine

Personal Health
Education Programs

Masonic

Vocational

Royal Arch Schools

School of Instruction

Films-Masonic (such as Saga



of Holy Royal Arch)
Films - Business, Industry
Exchange Chapter Visitations
Family Night - Dinner or Enter
tainment
Fellowship Night
Invite Non-Mason Friend or
lady
Festivals (All Degree Day)
Fish Fry - plus entertainment
Gadget Night - Members bring
and explain
Golf Tournament
Graduation Night - High School
Provide place for party-
dance
following School exer-
_cises
Grand Chapter Night
Visitation of Grand High
Priest
or other Grand Officers
Hobby Night - Companions talk
and display
Home Movies or slides by
Members
Installation of Officers
Open or Closed
Jobs Daughters or Guardians
Night

Ladies Night - Program unlim-
ited
Lincoln’s Birthday and Dinner
Local Industry Night
Local Institution Night
Movies
Music
for Degrees
for Other Entertainment
Quartettes
Neighbors Night
Invite Chapters to assist in
Degrees
Invite Chapters to social
programs
New Members Night - Annual
for all newly exalted
R.A.M.’s for the year
New Year’s Eve Party
Members
Youth
0O.E.S. Night - Possibilities Un-
limited, Honor O.E.S.
Ladies
Old Timers Night
Opyster Stew (Invite Friends)
Pancake - Breakfast, Lunch,
Dinner
Past High Priest’s Night
Picnic

IMPROVING ATTENDANCE
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Pilgrimage to Another Chapter
Plays - Masonic, Others
Public School Program
Visit Schools
Teacher Appreciation pro-
gram
Question Box - Code, Chapter
Ritual
Quiz Program - Chapter Ritual
Rainbow Night
Rededication of Members -
Chapter
Rehearsal Night - Vital
Retreat for Members Inspiration
Royal Arch Reunions
Service Club Night
Invite and honor leaders of
community Service Clubs
Sweethearts Night - Young &
old
Thanksgiving Events
Theater Night
Toastmasters Night or Club
Tours - Plants and interesting
places
Travel Talks
Valentine Party
Washington’s Birthday
Youth Activities - Sponsor
Younger Set - Dance Party

You can improve your attendance if you as the High Priest and leader of your
Chapter let your Companions know that you are interested in them and need them.

It will take personal contact on your part, but if you earnestly make the effort, you will
discover that many of our Companions are just waiting for someone to care and they will

respond in kind.

Two points -- personal contact and better degree work and programs -- are the initial

and most important steps to take in improving your Chapter attendance. Form a committee
consisting of your officers and any other Companions who may be interested and willing to
participate in increasing attendance at your meetings. Appoint a chairman and then

accomplish the following.

1. Divide the roster of Chapter members among the committee.

aprwN

each meeting.

No

the members.

Offer to pick up the Companion and bring him.
Introduce him individually to the Companions, and if necessary reacquaint him with

Contact members and determine which Companions are not able to attend.

Contact members and determine those Companions who are able to attend.
Establish better communications among the Companions.

Establish a telephone crusade and make a personal call to invite members to attend
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8. Do not neglect the new Companions after you exalt them. Show a sincere interest in
them and help them establish the habit of attending.

When you confer the degrees, transact the business of the Chapter, or present a program, do a
very good job. Sloppy work and a poor program will not only keep your Companions away, but
will soon create a reputation that will affect your attendance and your prospective petitioners. No
one likes a poor, unorganized program. If your degree work needs some polish, then by all
means make it glisten. Encourage some of the hidden talent in your Chapter to do some of the
work (and give them credit for it). There is nothing that requires the same people to confer all
the work all the time. It doesn't do any harm to have more than one Companion who can do the
job.

A man who accepts a responsibility will be interested and attend because he is part of the
program, he has something to do and a share in the success.

After you have established good work and interesting programs, the word will go around and
more Companions will want to attend an active Chapter. As you establish a reputation of good
report, your attendance and number of petitioners are bound to increase.

CHAPTER INSTALLATION NIGHT

Plan your installation ceremony -- make it important.

Submit a notice to your community newspaper.

Secure music, organist and soloist for the ceremony.

Arrange for an apron and jewel for the retiring High Priest.

Duplicate a small program with the list of officers and committees, and even the

schedule of coming events. Include the Installing Officers.

Determine the dress for the installation.

Spend a little time with the Installing Officers to discuss the procedure.

If possible, have a rehearsal to run through the Installation ceremony.

Make the refreshments something special.

0. Arrange to have a photograph taken of the new officers. (If possible, have it taken before
the meeting opens so that there's no delay afterwards in joining with the Companions at
the refreshment table.)

11. Announce your goals for the term and some of the special events you plan.

12. Announce the next meeting of the Chapter and its attraction.

13. Keep remarks at installation to a minimum.

14. Have your officers prepared to close the Chapter at the conclusion of the work.

15. Sign the ritual receipts for the new officers.

16. SMILE -- this is a happy occasion.

17. Use the following suggested guide for a news release.

ardE

B©O©Xo~N®
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GUIDE FOR NEWS RELEASE AFTER ANNUAL ELECTION OF OFFICERS:

Be sure that all information is filled in before being handed to newspaper. This information
should be handed in immediately after the election (following morning). If at all possible give
the paper a glossy photo of the new High Priest. Always double space the copy you give to
the news media.

(name) was elected High Priest of (name) Chapter No. , Royal
Arch Masons, at the annual election held at the Masonic Temple (day) night. He will succeed

(name) , who held the position for the past year.

Other officers elected ___ nightinclude: King, Scribe, _
Capt. of the Host, Principal Sojourner, Royal Arch Captain, __
Master of the Third Vell, Master of the Second Vell, Master
First Vell, Guard, Secretary, and _ Treasurer.
was appointed Chaplain, and and were appointed Stewards.
. A charter was granted on (date) to  (name)  Chapter. Stated convocations are
e
onthe ___ day of each month. Present membership is

The new officers (will be) (were) installed at a district installation to be held at (place), Ohio on
June _ ,20 .

Chapter is on of Chapters that comprise the Capitualar
District of the Grand Chapter of Royal Arch Masons of the State of Ohio.

This suggested format can be varied to suit local conditions. The POINT is that it should be
turned into the newspaper just as soon after the election as possible. This son of publicity is
proper and recommended.

NOTE: If you plan to have an open installation in your Chapter, DO NOT PUT THIS IN THE
ANNOUNCEMENT TO THE PAPER. This information should ONLY be known by the
membership.

GUIDE FOR NEWS RELEASE FOR ANNUAL INSPECTION:

Be sure all information is filled in before giving to newspaper. This information should be handed
in at least ONE WEEK before the date of the inspection.

The annual inspection of  (name) Chapter No. _, Royal Arch Masons, will be
held
on (day) , it is announced by (name) , High Priest. The degree
will be conferred at _ p.m. by the officers of the chapter. The inspecting officer will be
of (town) , the District Deputy Grand High Priest. A dinner will be served at
(time)p.m. by the (name of organization) . (Or, There will be refreshments served by (name
of organization) at the conclusion of the inspection)

This inspection will mark the (no.) annual inspection of (name) Chapter,
which was

granted a charter by the Grand Chapter of Ohio on (date) . The present membership of the
chapteris __

Get in touch with your inspecting officer at least three weeks before the date of the
inspection and have him furnish you with a shon biographical sketch of himself and a mat or
photo of himself.
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TEN COMMANDMENTS FOR THE INSPECTION NIGHT

Thou shalt be prepared. (This means to be prepared for anything and everything.
Inspection nights are always hectic, so any prior preparation such as rehearsing the
companion who will introduce guests will be of immeasurable help. Likewise, a full
rehearsal of the degree is absolutely necessary. No matter how well each participant may
know his part, rehearsals are necessary for proper timing and effectiveness.)

Thou shalt open on time. (Nothing is more noticeable and irritating to the Companions on
the sideline than to have to wait for the opening. If you think your meeting will run beyond
10 p.m., do not hesitate to open early.)

Thou shalt keep thy business to a minimum. (Even though this may be a stated
convocation, transact only that business which is absolutely necessary. All business not
requiring immediate attention should be postponed to a subsequent convocation. Special
activities should be scheduled for meetings other than inspection night.)

Thou shalt introduce thy Past High Priests. (Name and year only. No anecdotes,
speeches, etc.

This is inspection night and not reminiscence night.)

Thou shalt introduce distinguished Masons in the order, manner and by the title according
to the Officers Manual. (Unless instructed otherwise by the inspecting officer, you will
always be correct in following the Manual. Occasionally, by request of the Grand High
Priest or for some unusual reason, introductions may be slightly altered, but only on
direction of the Inspecting Officer.)

Thou shalt make no further introductions after introducing the Inspecting Officer. (If the
Inspecting Officer feels that a late-comer should be introduced, he will make the
suggestion. Do not ask permission to make such an introduction -- it is embarrassing to
the Inspecting Officer and to the latecomer.)

Thou shalt not comment on the ritualistic work nor the work of any individual participant.
(Comments on the work are the sole province of the Inspecting Officer. If a 50-year
member, e.g., participates, tell the Inspector and he will probably comment on it.)

Thou shalt not forget thy candidates. (Make certain that each candidate's name is properly
pronounced during the degree work. It would be proper to introduce the candidates by
name following the degree work, but it is preferable not to ask them for remarks at
Inspection.)

Thou shalt not call on anyone to speak after the Inspecting Officer. (Again, this may be
altered on direction of the Inspecting Officer.)

Thou shalt close no later than 10 p.m. (Remember thy Companions, and keep their
comfort and well-being in mind. Remember, we are a fraternity and fellowship is the name
of the game. The fellowship is equally as important to the members as many of the
ritualistic lessons. God's gift of LOVE, no matter when or how expressed, is what all
Freemasonry is teaching.
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PROTOCOL IN INTRODUCTIONS
A. Masonic Preference

1. Must consider and give recognition to rank in Grand Chapter and in Grand Lodge. As
a matter of courtesy, should also give recognition to rank in Grand Council, Grand
Commandery, Ancient Accepted Scottish Rite, and perhaps in other Masonic
affiliated bodies.

2. In case of doubt, it is better to forego Grand Honors rather than to detract from them
by too
much use.

3. Ifthe group is large, introduce past officers as a group, then active officers as a
group.

4.  Achieve the end sought with a minimum of confusion and a maximum of
effectiveness.

5.  All honors are given West of the Altar.

6. Itis perfectly proper to supply small cards for titles and proper names to be written
out by everyone who shall have to use them.

7. NO ONE is given Grand Honors after the official visitor, except at his specific request
or consent.

8.  All except official visitor seeks admission, and the door is closed during report. The
official visitor does not seek admission, but merely announces his intention to enter,
and the door is left open during the report.

9. Do not ask someone entitled to Grand Honors if he wants them. He cannot properly
say "No", nor can he properly say "Yes".

10. Introductions need not be made by the Principal Sojourner or the Senior Deacon.
Any gualified Companion may do it.

11. If you are in doubt, ask the Grand Officer or Past Grand Officer present who you
know best.

12. Guests are introduced by precedence of rank, lowest rank first.

B. Order of Introduction

1. Rank as here listed would follow the order of introductions, that is from the lowest to
the highest.

2. Order (NOTE: Should be done in group or groups to save time, except for those
specified) Knights of the York Cross of Honor
33° Masons of the Ancient Accepted Scottish Rite
Past Grand Officers and Deputies of other Bodies
Past District Deputy Grand Masters of Ohio
Active Grand Officers of other bodies by rank
District Deputy Grand Master (not on official visit)
Grand Lodge Officer (Ohio) in order of rank from Grand Tyler through Deputy Grand

Master
Past District Deputy Grand High Priests
Past Grand High Priests
District Deputy Grand High Priests (not on official visit)
Grand High Priest (always alone)
District Deputy Grand High Priest (on official visit) (alone)
District Deputy Grand Master (on official visit) (alone)
Grand Master of Masons in Ohio (alone)
C. Titles and Modes of Recognition

This information is contained in the Appendices of the Manual of Suggestions for Chapter
Officers.



40
ROYAL ARCH RESEARCH ASSISTANCE
(RA.R.A)
What is Royal Arch Research Assistance?

Since its conception in 1974, Royal Arch Research Assistance (R.A.R.A.) has
been the world's leading philanthropy dedicated to helping children with Central Auditory
Processing Disorders. R.A.R.A., through contributions of the General Grand Chapter of
Royal Arch Masons International, supports the Center for Central Auditory Research at
Able Kids Foundation, where efforts are being made to understand and treat individuals
with Central Auditory Processing Disorders.

The Beginning

At the 1972 Trienelnial meeting in Las Vegas, Most Excellent Edward Selby, Past
Grand High Priest of Ohio and Grand King of the General Grand Royal Arch chapter
International, proposed at the Grand King's meeting that the General Grand Chapter
should have a unique Philanthropy, one that would not detract or duplicate existing
charities.

In 1974, R.A.R.A. was born after extensive investigation. The plans were
implemented in 1975 during Most Excellent Companion Gordon Merrick's term.

What is Central Auditory Processing Disorder?

Children with CAPD typically have completely normal hearing acuity and have no
difficulty understanding very soft speech in quiet environments, such as a soundproofed
room. However, because of inefficiencies in their central auditory nervous system, that
is, their brainstem and cortex, these children often receive auditory messages in a
distorted or incomplete manner, even in minimally noisy situations. Because of their
difficulty with understanding speech, these children often develop academic, emotional,
and social problems. Researchers at ~e Center for Central Auditory Research have
discovered that as many as 15% to 25% of school-aged children have CAPD, and
nearly 40% will fail at least one school grade due to this disorder, despite normal
intelligence. Children with CAPD frequently misunderstand verbal instructions, are
easily distracted or confused in minimally noisy places, and fail to perform up to their
potential. In noisy environments, these children experience a listening chaos" and
become frustrated, underachieving students.

What Causes CAPD?

The causes are still a mystery and speculation covers a wide range: 1) difficulty
during the mother's pregnancy or during the birth process; 2) iliness, disease and high
fever in early life; 3) medications; 4) alcohol and drug use; and 5) environmental
pollutants. There does seem to be evidence to support the fact that some cases are the
result of genetic transmission, or, in other words the condition is apparently inherited
from their parents. Some types of accidents to the head can cause damage to the
brainstem and brain and result in a Central Auditory Processing Disorder.

What is Being Done?
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Researchers at the Center for Central- Auditory Research are conducting
exhaustive studies as to prevalence and management of CAPD. Exciting results have
occurred for many children with specialized use of acoustic earplugs and earmuffs,
strategic classroom seating arrangements. PM wireless microphone systems, and even
electronic manipulation of speech signals used to enhance the intelligibility of speech.

But before effective management can be initiated, children must first be identified
as having CAPD.

The Center for Central Auditory Research has seen hundreds of children from
across the nation so that they may be administered a battery of special tests designed
to identify deficiencies in their central auditory nervous systems. A number of these
tests were designed by researchers at the Center are used around the world. Upon
identifying the existence of CAPD, the children and their parents receive an
individualized management program for home and school to offset debilitating effects of
a Central Auditory Processing Disorder. Most rewarding are the reports from parents,
teachers, and children about how the work by R.A.R.A. and the Center for Central
Auditory Research has improved the lives of hundreds of children with Central Auditory
Processing Disorders. Though there remain many unanswered questions about the
nature, cause, and treatment of CAPD, R.A.R.A." s persistent efforts continue to impact
thousands of children and their families.

The study of central auditory function is an intriguing endeavor. A central auditory
processing disorder impacts the academic, work, and social behavior of the child and
adult. We have been fortunate to be able to continue this study with the support of
Royal Arch Research Assistance. With a multidisciplinary approach which combines the
expertise of individuals in various disciplines, we hope to expand our efforts in the study
of this unique perceptual disorder. Hopefully, we will be able to make an even greater
contribution in the enhancement of functioning of individuals with Central Auditory
Processing Disorders.

How Can | Help?

If you would like to take part in helping children with Central Auditory Processing
Disorders, you can send your contributions to:

Grand Secretary, Grand Chapter of Ohio
Please make your check payable to "R.A.R.A."

Certificates are designed for contributions 0f$25.00, $50.00, and $100.00. A
$1,000.00 contribution receives a very impressive lapel pin with a keystone in the~
center. Additional contributions of $500.00 add a small diamond to the pin. Certificates
and pins are awarded to both individual donors and donating organizations. Donations
are IRS deductible.

Other then the certificate and pin, a greater incentive might be that the research
you have funded in part might very well have brought a better life to someone who is
affected with CAPD, a serious learning disability.

ABLE KIDS FOUNDATION
315 WEST OAK STREET, SUITE 101
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FORT COLLINS, COLORADO 80521
TELEPHONE: 970-226-ABLE (2253)
FAX: 970-226-0411
http://www.ablekidsfoundation.org

ROYAL ARCH FOUNDATION

In 2001, several Royal Arch Masons felt there was need for a charity that could

be supported by the Ohio Royal Arch Masonsi somet hi ng i n Ohio that
our ar ms Afteroseverdl .meetings, we were introduced to Edieann Didiam,
President of the Adopt America Network, headquartered in Toledo. Her presentation
on the need to place special needs children into permanent homes 1 those children
with emotional or physical handicaps; older children and teenagers; sibling groups;
minority or mixed race children T the kids that are in the foster care programs - the kids
that no one wants to adopt, convinced us that we had found the charity we were looking
for.

Subsequently, in 2002, the Royal Arch Foundation was formed. Chairman of the
Grand Chapter 6s Jurisprudence committee, Ge
Incorporation to the state of Ohio and filed for 501(c)(3) status with the IRS. We were
incorporated by the state and were granted our 501(c)(3) status by the IRS in
September, 2003.

Nine trustees plus a Foundation secretary were selected to serve on the
Foundation board. Subsequently, a resolution was passed that the Grand High Priest,
and each of his successors, immediately following his installation into office, appoint
three (3) trustees to serve on the Royal Arch Foundation board for period of three (3)
years. The original founding trustees and secretary were:

Robert Crabbs, President James McDonald Robert Wise
Wayne Dill, Vice-President Jean Justus Robert Draye
Jim J. Buckingham Garis Pugh Kermit Zimmerman

Robert D. Blankenhorn i Foundation Board Secretary
The Foundation adopted the following Mission and Vision statements:

firhe mission of the Royal Arch Foundation is to support the charitable endeavors
of the Grand Chapter of Ohio through our involvement with an Ohio based charity. We
will do this by providing financial support through various fund raising activities and by
encouraging an active participation by our membership with our selected charity . 0

firhe vision or goal of the Foundation is to become the charity of choice for all
Royal Arch Masons in Ohio; to keep our membership informed of our activities; to
encourage the financial support of the Foundation; to generate funds through
innovative fund raising efforts; to involve all Royal Arch Masons with the activities of our
selected charity; and to create a permanent endowment fund to ensure the financial
viability of the Foundation for the future.o

To recognize those Companions, Chapters and Districts for the financial

support, the Foundation established the following protocol: A Chapter donating an
amount equivalent to $1.00 per member will receive a certificate for 100% participation;
an individual, Chapter or District donating $100.00 will receive a silver certificate; a
$250.00 contribution will be recognized with at gold certificate. $500.00 is a lapel pin
with a Sapphire; $1500 an Amethyst; $2500 a Ruby; and at the $3500 level, the stone
will be a diamond. The $3500 level equals the cost to AAN to place one child in a
permanent home. (The four stones correspond to the colors of the 4 banners of the
Royal Arch degree.) Unlike some other charities where awards are based upon an
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annual donation, all contributions to the Foundation accumulate and the award is
continually upgraded to the next level.

A small percentage of donations are held by the foundation to pay for
administrative expenses 1 this includes postage, the cost of certificates and lapel pins,
brochures, etc. No salary or expenses are paid to any of the board members. (All
donations to the Foundation should be sent to PO Box 511, Shelby, OH, 44875 1 not to
t he Grand Secretarybés office.)

In 2005, the Foundation formed an Endowment fund to ensure our long term
financial viability. To help fund the endowment, the Foundation sponsors a silent
auction during the annual Grand Chapter Convocation.

Ohio Royal Arch Masons are encouraged to share the message of the Royal
Arch Foundation and our connectiont o , and our support of
efforts of special needs adoption, not only within our Chapters, but as well as our
communities, churches, and other civic groups. We ask that you visit the Adopt America
Website: www.adoptamericannetwork.org for additional information on special needs
adoption. They feature photos of available children, annual reports, various articles,
and current activities within their organization. Please note they feature the Royal Arch
emblem on their website!

Adopt

The Royal Arch Foundationi n Ohi o Royal Arch Masons hel ping

ROYAL ARCH WIDOW DEGREE

Several years ago, Companions of Tyrian Chapter No. 34, of Cut Bank, Montana, conceived
the idea of entertaining their wives in lieu of a convocation of the Chapter. A humorous" initiation"
ceremony was prepared, and it became so successful that it has been repeated from year to year.
Requests poured in from all over the country for information as to its ritual and the method of
conferring the degree.

The Educational Bureau of the General Grand Chapter, Royal Arch Masons International,
PO Box 489, Danville, KY 40423-0489 secured the copyright and now will provide the ritual to any
Secretary or a regular Chapter at approximate cost of printing and mailing. Membership cards for the
ladies will also be supplied in the same way.

The conferring of the degree, using this ritual or portions thereof, by other than a regular
Chapter of Royal Arch Masons will be regarded as an infringement of the copyright. This is the only
stipulation required.

This would be an outstanding activity to provide for an evening of fun with the ladies and
Companions of your Chapter.

Rituals sell for 6 for $2.25. Why not plan this enjoyable program as a part of your year? Write
now to the General Grand Secretary at the above address for rituals.

CHAPTER SUPPORT OF YOUTH ORGANIZATIONS
DeMolay -- Rainbow -- Job's Daughters

We urge you and your Chapter officers to re-evaluate your support of the fine youth
organizations.

Are Masons falling down in their responsibilities to these youth organizations? Do they suffer from
lack of support and guidance of Masons? Unhappily, this may be true!

We urge you to talk to the leaders of the youth organizations in your area to ascertain how
your Royal Arch Chapter can help. DeMolay, Rainbow and Job's Daughters welcome the assistance
of all Masons regardless in which Masonic Body they are particularly active. Here is a real
opportunity for Royal Arch Masons to serve God, their country and their fellowmen!

Every Chapter (perhaps in conjunction with other York Rite Bodies) should have a yearly
DeMolay, Rainbow, and/or Job's Daughters Night -- to honor these fine young men and women, to
tell them and their families about Masonry. This can be an outstanding social event, so we urge you
to start your planning at once.
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The following are just a few examples of how you can actively help your local
DeMolay, Rainbow and Job's Daughters

Be helpful. Accept them as an important adjunct to Masonry.
Encourage them to develop and mature through constructive experiences.
Provide a suitable meeting place. Let them share your pride in the Temple.
Give them the opportunity to be helpful.

a. Serving dinners

b. Directing parking

c. Checking coats
d. Posting colors
e
f.

PobdE

Ushering

Assisting with Temple maintenance
. Take an interest in their program.
5. Attend their meetings.

6. Support their activities.

Car washes

Dinners

Awards night

Athletic events

Installations

«Q
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7. Do things together
a. father-son banquet
b. father-daughter banquet
c. field trips
d. service projects
e. Assist in the construction of equipment and paraphernalia
8. Include their announcements in your bulletins.
9. Be alert for prospective members -- sons, daughters, grandsons, granddaughters, nephews,
nieces, neighbors -- and submit their names to your local group for follow-up.
12. Serve on the advisory councils.
13. Offer individual counseling in your specialized vocation or hobby field.
14. Walk side by side with them, not in front or behind them.
15. Young people reflect adult and societal attitudes and behaviors -- set a good example.

Fkkxkkkkkkkkkkkk k%

OHIO MASONIC HOME

Our Ohio Masonic Home on the hill in Springfield, Ohio is one of the finest facilities of its kind
in the nation. The care and comfort of our residents is the prime concern of the Trustees,
Administration, and the Staff. From first hand knowledge, we can tell you that the Home is supplying,
to the best of their ability, a well rounded care program.

The facilities include a hospital and an extended care center which are considered as fine as
any in the country.

The 325 plus residents at the Ohio Masonic Home are well cared for in all aspects of health
care, and really appreciate what we as Masons are providing for them.

The Endowment Fund of the Ohio Masonic Home is a most vital source of income for the
operation of our Home. This Fund is a permanent fund that has accumulated over the years, the
result of the generosity and concern of all our brethren and companions. It is prudently invested and
only the income there from may be used for the operation of the Home. Presently the income
provides over one third of the money needed for Home operation. With the ever-increasing cost, it is
imperative that the Endowment Fund continue to grow. We urge every Ohio Capitular Mason to
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continue to support this vital lifeline through voluntary contributions such as bequests, memorials,
wills and outright gifts.

May we suggest that you plan a pilgrimage to the Ohio Masonic Home as one of your
projects during the coming year. Learn more about our Home first-hand.

The residents and staff of the Home always welcome visitors and are very happy to give you
a personal tour. Simply contact the Director of Marketing and Admissions or the Chief Executive
Officer of the Home at 513-325-1531 to arrange for such a visit. We guarantee you a pleasant and
exciting visit and that you will come away feeling extremely proud that you are a Mason and that you
are contributing to such a worthwhile cause.



GRAND CHAPTER OF ROYAL ARCH MASONS OF THE STATE OF OHIO

PRICE LIST OF FORMS, PAMPHLETS, BOOKS

(Effective 08/01/97)

FORM |DESCRIPTION Prices/ea. in lots of at
NO. least:
1.00 10 50
2 Petition for Membership on Demit 0.08 .07 .06
3 Petition for Restoration from Indefinite Suspension 0.08 .07 .06
4 Demit (or withdrawal) 0.08 .07 .06
8-b Mark Blank 0.08 .07 .06
9 Notice of Suspension 0.08 .07 .06
10 Notice of Indefinite Suspension 0.08 .07 .06
99-a Petition for Membership on Transfer; Application for Transfer Certificate; and Notice of 0.02 .02 .02
Election to Membership (3 forms on one sheet)
99-A-4 Transfer Certificate (used in response to Forms 99-a above) 0.02 .02 .02
Certificate of Honorary Membership 0.15
Diploma 1.00
CODE of the Grand Chapter (contents only) 2.50
BINDER FOR CODE of the Grand Chapter 3.50
Red Roster 1.00

Chapter Management Manual -- At least the High Priest, King & Scribe should have this (8.00
collection of management ideas, "how-to" materials, educational articles, etc.

1 Manual of Suggestions for Chapter Officers, sometimes called Officers Manual -- Every (1.00

chapter officer should have this collection of suggestions to assist him in the discharge of
his duties in a proper manner and to encourage further search to add to Masonic

Proficiency.
EDUCATIONAL BOOKLETS: 1.00
2 The Capitular Rite
Lessons in Capitular Masonry by C. C. Hunt
3 Volume 1 0.35 0.30 | 0.25
4 Volume 11 0.35 0.30 | 0.25
6 The Mark Master Degree 0.75 0.75 | 0.25
Rival Grand Lodges of England by C. C. Hunt
7 Volume 1 0.35 0.35 | 0.25
8 Volume 11 0.35 0.30 | 0.25
9 Officers of Chapter of Royal Arch Masons by C. C. Hunt 0.25 0.22 | 0.20
10 Life and Times of Laurence Dermott by Charles J. Meek 0.25 0.22 | 0.20
11 The Philosophy of Freemasonry by John Harshman, PGHP 0.25 0.20 | 0.20
12 Masonic Philosophy for Today by Rev. G. M. Cordner 0.15 0.12 | 0.11
BOOKS:
History O/ Royal Arch Freemasonry in Ohio by Selby and Walker, PGHP'S ............c.ccccevevvnnnn. 2 Volume Set for $10.00 plus
shipping

PROCEEDINGS OF OHIO CHAPTER OF RESEARCH (Collections of Masonic Articles) hard-bound unless otherwise noted

(all prices plus postage)
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Volume 8 (hard) $7.00 each
Volume 9 (soft) 5.00

Volume 10 7.00
Volume 12 7.00
Volume 13 7.00
Volume 14 (soft) 7.00
Volume 16 11.00

Volume 17(soft) 6.00

Volume 18(soft) 6.00 (for hard $11.00)
Volume 19(soft) 6.00 (for hard $11.00)
Volume 20(soft) 6.00 (for hard $11.00)
Volume 21 (soft)  6.00 (for hard $11.00)
Volume 22(soft) 6.00 (for hard $11.00)

PROMOTIONAL MATERIALS: (for potential candidates)
The Long Sought Word 05 each (also see York Rite Cooperation Committee pamphlets)

NOTE: If ordering by mail, please add $2.00 for postage and handling. On books, Codes, and other heavy items, postage of
more than $2.00 will have to be billed at cost.

MATERIALS AVAILABLE AT NO CHARGE:

TWENTY-FIVE YEAR MEMBER CARDS

SERVICE EMBLEMS - Presented by Grand Chapter to Companions having a cumulative membership of fifty, sixty or sixty-five
years. Secretaries must request the pins from the Grand Secretary, and if the member lives out of the local area, the request must
include full street address.

TAU CARDS - To be presented to a Companion whose name appears first as recommending a petitioner? To be signed by the High
Priest and Secretary, and is a certificate of appreciation for the recommender's efforts. A ceremony should be made of the formal
presentation.

TRIPLE TAU CARDS - Same as Tau Card, except it is for a Companion who has been first line signer on 3 or more petitions within
the

year.

SAGA OF THE HOLY ROYAL ARCH - 28 minute sound film on the history and background of the Royal Arch Degree. Suitable
for

TIIE LONELY WORLD - 20 minute sound film on the work of Royal Arch Research Assistance. Return postage only. Also available
on VHS video.

Order from:

Grand Chapter Secretary

YORK RITE COOPERATION COMMITTEE
PRICE LIST
The following printed materials are available from this office at cost:
YORK RITE PETITIONS: (for Degrees and Orders) $0.05 ea.

(This is a petition for all Three Bodies in one tear-apart sheet. It can be used for any
one Body, or for all three Bodies. It has been up-dated, slightly reformatted, and newly reprinted.)

THE YORK RITE OF FREEMASONRY (A 12-page promotional booklet, $0.15 ea.
3.7" X 6", for candidate prospects. Slightly revised and newly reprinted.)

THE UNITY OF THE YORK RITE (An 8-page promotional booklet, 3.7" X 6", $0.15 ea.
for candidate prospects. Slightly revised and newly reprinted.)

THE YORK RITE OF FREEMASONRY, A STORY & HANDBOOK, $1.25 ea.

by Frederick Speidel (80 excellent pages of information, 5.3" X 8.4", for members or potential members alike.)
(This is also available in lots of 100 from the Grand Encampment at $1.00 ea.)

YORK RITE CERTIFICATES (or Passports) $1.00
ea.

(23" X 17", blue print on white, with faint red background emblems)

Please note that postage and shipping costs are in addition to the above prices.

Oder from the Grand Chapter Secretary
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VIDEO

™
<
Aenmzmzsr GRAND CHAPTER

o
The :%m.u of the [Holy Royal Arch of Frecmasonry™

ROYAL ARCH RESEARCH ASSISTANCE
The “Loncly World”

Colorado State University
“Central Auditory Disorders™

.o $20.00

Videos are priced individually .

THE YORK RITE CHALICE

The General Grand Chapter York Rite Commemorative
Chalice is now availablc through the office of The
Educational Burcau. This Chalice is the most unique
of its kind in the world and is in a limited cdition of
1,000 picces.

The Rim of the Chalice is decorated by the center
symbolic panel of the Kirkwall Kilwinning Lodge No. 38
of Kirkwall, Orkncy Islands, Scotland. The Royal Arch
uscd in Ircland is engraved on the bowl of the Chalice at
four properly placed intervals just above the tiled steps.

Of significance to York is a replica of the ancicent scals
of the Grand Royal Arch Chapter of York. In addition,
England's Ancient Royal Arch Coat of Armis is plainly
ctched into the glass as is the Royal Arch Working Tools
and Kcystone, the Ark of the Covenant, Tablets of the
Law, Triple Tau-, and other Royal Arch Insignia. ‘The
identity of the General Grand Chapter is also inscribed
and whenever a Grand Chapter desires a special cdition,
the scal of that Grand Chapler is etched into the glass.

CHALICE $200.00

DISPLAY RACK

A cardboard display with 6 pockets under the
York Rite emblems. Great for placing in Symbolic
Lodgcs.

Contains the following:
What Does Royal Arch Masonry Mean to You?
The Cryptic Rite of Masonry
Chivalry and Freemasonry
Information for Master Masons
The York Rite Ladder
The Necessity of the Royal Arch
The York Rite Story
Why Templar Masonry?
Why YOU, a Master Mason, Should Be Interested
in the York Rite.

Display Rack $25.00

HANDBOOK OF
CEREMONIES AND FORMS

CEREMONIES of General Grand Chapler, R AM.
International; PENAL CODI:, General Provisions,
complaints, Trial & Judgement, FORMS - for Chaplers
and Companions.

Handbook $3.50

THE LIGHTER SIDE OF MASONRY-By Stewart
M.L. Pollard, Storics, Incidents and antidotes pertaining
to Masonry

Soft Cover, 88 pages $4.00

HOLY ORDER OF HIGH PRIESTHOOD

Rituals $1.50
Membership Cards .02
Salcs Limited to Grand Chapters Only

Educational Bureau
of the

Genceral Grand Chapter
Royal Arch Masons

A scrvice offered to
Mastcr Masons-Royal Arch Masons
The York Ritc of Frcemasonry

Supply Educational Matcrial.
Promotional Pamphlcts, Books
and Activitics

PRICES EFFECTIVE-FEBRUARY 1998

By dircction of its fifty-cight Affiliatcd Grand

Chaptcrs throughout thc World, The Gencral
Grand Chaptcr, Royal Arch Masons Intcrnational
maintains an Educational Burcau as onc of its
scrvices (o the Grand Chaplers and Royal Arch
Masonry. The Burcau is opcrated in conjunction
with the Office of the General Grand Sccrctary.

The objective of the Royal Arch Educational

Burcau is to make availablc to the Royal Crafl, at
cosl, printcd and other matcrials that arc of
practical valuc for.

1) Royal Arch rescarch and cducation
2) Royal Arch and York Ritc promotion
3) Royal Arch and York Ritc administrative aids

PRE-PAID ORDERS - SHIPPING NO CHARGIEE

OPEN ACCOUNT ORDERS - COST PLUS SIIIPPING

EDUCATIONAL BUREAU
P.O. Box 489
Danville, KY 40423-0489
phone (606) 236-0757
fax (606) 236-6773
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