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August 12, 2006

TO THE MOST EXCELLENT GRAND HIGH PRIEST, OFFICERS AND COMPANIONS OF THE GRAND CHAPTER OF ROYAL ARCH MASONS OF THE STATE OF OHIO.

Companions:

The first issue of this pamphlet was published and distributed on October 1, 1938. Since then it has been reprinted in 1943, 1949, 1954, 1969, 1976, and 1984.

The present publication is intended to replace the last edition, which is now exhausted. The changes are, in the main, only to correct and bring the information up to date.

As stated previously it is not to be a complete or final state​ment of the law governing the conduct of the officers of a consti​tuent Chapter. It is rather a collection of suggestions which we hope will assist them in the discharge of their duties in a proper and pleasing manner and lead them to further search in an effort to add to their own Masonic proficiency and knowledge.

If in this way we have done something to discourage careless​ness and slothfulness and to encourage the orderly, expeditious and impressive conduct of the business of our subordinate chapters, we shall have a sense of accomplishment. May we say again, at the risk of unwelcome repetitions, that the success of Masonry of the Chapter depends upon a zealous and intelligent membership, led and inspired by enthusiastic officers.

Fraternally submitted,

The Committee on 
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Where there is no vision the people perish; but he that keepeth the law, happy is he. "

Law is the binding custom or practice of a community or society. From its cheerful and intelligent observance come har​mony, success and happiness. Let Royal Arch Masons, therefore, seek to know the law.

Much of it is written. What is written may be read. But what is written and read is better understood by him who has searched for and found the custom and tradition which has through the years ripened into statute. Let no Officer of a Masonic organiza​tion ignore or forget the ancient customs and landmarks of his fraternity.

"The preservation of the ancient customs is a very considerable point in respect to manners. Since a cor​rupt people seldom perform any memorable actions, seldom establish societies, build cities, or enact laws; on the contrary, since most institutions are derived from people of simple or severe morals, to recall men to ancient maxims is generally recalling them to vir​tue."

-Montesquieu, "Spirit of Laws," V. 7.
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 OFFICERS' RESPONSIBILITIES

Every competent and qualified Companion has a right to aspire to serve as an Officer and eventually to preside over his Chapter. If he is not selected, or does not care to serve as an Of​ficer, he still is under obligation to help his Chapter and Officers in every way that he can. The greatest reward that can come to any Mason is found in the satisfaction that is his as a result of loyal service, unselfishly performed, and in the close ties of friendship and companionship that flower among those whose labors are in a common cause looking to their spiritual develop​ment.

But if a Companion is selected to serve as an Officer, he must remember the obligation and responsibility that are the necessary concomitants of Masonic preferment. Responsibility is important to the Officer to understand. He is responsible to the forward progress of his Chapter and certainly owes a definite responsibility to the individual Companions of his Chapter. Yet, his most important contribution should be it blending of his talents with those of all of the officers, towards one common goal, the Chapter itself, which is more important than anyone individual.

The Royal Arch Degree, which is the summit of Craft Masonry and the sine qua non of the York system, is a degree of beautiful, though difficult, symbolism. No man who is unwilling to search deeply for its great truths, both for his own good and that he may bring its indispensable lessons to all worthy Master Masons, should accept office in a Chapter.

Whether Capitular Masonry prospers is dependent on the Of​ficers of the Constituent Chapters. If they are zealous, en​thusiastic, and  instructed, the Chapters will grow and take their rightful places in their communities and in the Masonic system. If they are slothful, indifferent or ignorant, the task is hopeless.

While it is not a part of the pronouncements of our own Grand Lodge, Officers will appreciate the importance of the Royal Arch Degree in the Masonic system if they will refer to the following quotation:

"It is declared and pronounced that pure ancient Masonry consists of three degrees, and no more; namely, those of the Entered Apprentice, the Fellow Craft, and the Master Mason, including the Supreme Order of the Holy Royal Arch. But this article is not intended to prevent any Lodge or Chapter from holding a meeting in any of the degrees of the Order of Chivalry, according to the Constitutions of said Orders.' ,


Articles of Union Between the Two


Lodges of England, 1813, Article 2.

Let it always be remembered that the ultimate object of Free​masonry is the search for and discovery of "the True Word," the attainment of the great secret of the Royal Arch.

CEREMONIES

Constitution, Consecration and Dedication

These ceremonies have to do with the establishment of new Chapters and the dedication of Chapter rooms to Capitular uses, and are found in the Code. When used they should have the most careful rehearsal and should be exemplified in a manner which will leave in the minds and hearts of the auditors a solemn realization of the sacred associations surrounding a Chapter of Royal Arch Masons and its meeting place.

ANNUAL INSTALLATION

No Officer can claim title to the office to which he has been elected until he has been installed. The ceremony of installation must always be impressively done. The form of and the rules and regulations governing it are found in the Code and deserve thoughtful perusal. The ceremony may be performed either in a guarded convocation of the Chapter, or in an open meeting to which non-Royal Arch Masons are invited.

CHAPTERS

In early times the assemblies of Masons were called not only Lodges but Chapters and Congregations. But the word Chapter is now exclusively appropriated to designate the bodies in which degrees other than the Symbolic are conferred. (Mackey's En​cyclopedia.) While the Royal Arch Degree was originally confer​red in Lodges or in Chapters attached to Lodges in the system as practiced in America, the Capitular Degrees are now conferred in Constituent groups known as Chapters.

THE GRAND CHAPTER

The Grand Chapter of Royal Arch Masons of Ohio was organized in the Village of Worthington on October 21st, 1816, by a Convention of the Representatives of American Union Chapter, Cincinnati Chapter and Horeb Chapter. This Grand Chapter exercises an inherent right to formulate a constitution and laws for the government of the Capitular Rite in this State.

THE GENERAL GRAND CHAPTER

On January 24th, 1798, the Grand Royal Arch Chapter of the Northern States of America was formed at Hartford, Con​necticut, by Delegates from St. Andrews Chapter, Boston, Massachusetts; King Cyrus Chapter, Newburyport, Massachusetts; Providence Chapter, Providence, Rhode Island; Solomon Chapter, Derby, Connecticut; Franklin Chapter, Nor​wich, Connecticut; Franklin Chapter, New Haven, Connecticut; Hudson Chapter, Hudson, New York; Temple Chapter, Albany, New York; and Horeb Chapter, Whitestown, New York.

The name was changed in 1806 to "The General Grand Chapter of Royal Arch Masons of the United States of America." More recently it was changed to its present name of "The General Grand Chapter of Royal Arch Masons Interna​tional." Its membership includes Chapters in many different countries. It is not a sovereign Body over the Grand Chapters af​filiated with it, but instead is consultative and advisory in capaci​ty. Its voting membership is composed of the first three officers and all past Grand High Priests of the affiliated Grand Chapters. It meets every three years to consider matters referred to it by the Grand Chapters as well as objects of general interest to the Royal Craft.

The Grand Chapter of Ohio was organized in 1816 under the personal direction of Thomas Smith Webb, Deputy General Grand High Priest, and affirmed its allegiance to the General Grand Chapter at that time.

Although the Grand Chapter of Royal Arch Masons of Ohio no longer is a member of The General Grand Chapter of Royal Arch Masons, it still supports Royal Arch Research Assistance and The Royal Arch Magazine.

ROYAL ARCH RESEARCH ASSISTANCE

(R.A.R.A.)

What is Royal Arch Research Assistance? 

Since its conception in 1974, Royal Arch Research Assistance (R.A.R.A.) has been the world's leading philanthropy dedicated to helping children with Central Auditory Processing Disorders. R.A.R.A., through contributions of the General Grand Chapter of Royal Arch Masons International, supports the Center for Central Auditory Research at Able Kids Foundation, where efforts are being made to understand and treat individuals with Central Auditory Processing Disorders. 

The Beginning 

At the 1972 Triennial meeting in Las Vegas, Most Excellent Edward Selby, Past Grand High Priest of Ohio and Grand King of the General Grand Royal Arch chapter International, proposed at the Grand King's meeting that the General Grand Chapter should have a unique Philanthropy, one that would not detract or duplicate existing charities. 

In 1974, R.A.R.A. was born after extensive investigation. The plans were implemented in 1975 during Most Excellent Companion Gordon Merrick's term. 

What is Central Auditory Processing Disorder? 

Children with CAPD typically have completely normal hearing acuity and have no difficulty understanding very soft speech in quiet environments, such as a soundproofed room. However, because of inefficiencies in their central auditory nervous system, that is, their brainstem and cortex, these children often receive auditory messages in a distorted or incomplete manner, even in minimally noisy situations. Because of their difficulty with understanding speech, these children often develop academic, emotional, and social problems. Researchers at the Center for Central Auditory Research have discovered that as many as 15% to 25% of school-aged children have CAPD, and nearly 40% will fail at least one school grade due to this disorder, despite normal intelligence. Children with CAPD frequently misunderstand verbal instructions, are easily distracted or confused in minimally noisy places, and fail to perform up to their potential. In noisy environments, these children experience a listening chaos" and become frustrated, underachieving students. 

What Causes CAPD? 

The causes are still a mystery and speculation covers a wide range: 1) difficulty during the mother's pregnancy or during the birth process; 2) illness, disease and high fever in early life; 3) medications; 4) alcohol and drug use; and 5) environmental pollutants. There does seem to be evidence to support the fact that some cases are the result of genetic transmission, or, in other words the condition is apparently inherited from their parents. Some types of accidents to the head can cause damage to the brainstem and brain and result in a Central Auditory Processing Disorder. 

What is Being Done? 

Researchers at the Center for Central· Auditory Research are conducting exhaustive studies as to prevalence and management of CAPD. Exciting results have occurred for many children with specialized use of acoustic earplugs and earmuffs, strategic classroom seating arrangements. PM wireless microphone systems, and even electronic manipulation of speech signals used to enhance the intelligibility of speech. 

But before effective management can be initiated, children must first be identified as having CAPD. 

The Center for Central Auditory Research has seen hundreds of children from across the nation so that they may be administered a battery of special tests designed to identify deficiencies in their central auditory nervous systems. A number of these tests were designed by researchers at the Center are used around the world. Upon identifying the existence of CAPD, the children and their parents receive an individualized management program for home and school to offset debilitating effects of a Central Auditory Processing Disorder. Most rewarding are the reports from parents, teachers, and children about how the work by R.A.R.A. and the Center for Central Auditory Research has improved the lives of hundreds of children with Central Auditory Processing Disorders. Though there remain many unanswered questions about the nature, cause, and treatment of CAPD, R.A.R.A.' s persistent efforts continue to impact thousands of children and their families. 
The study of central auditory function is an intriguing endeavor. A central auditory processing disorder impacts the academic, work, and social behavior of the child and adult. We have been fortunate to be able to continue this study with the support of Royal Arch Research Assistance. With a multi​disciplinary approach which combines the expertise of individuals in various disciplines, we hope to expand our efforts in the study of this unique perceptual disorder. Hopefully, we will be able to make an even greater contribution in the enhancement of functioning of individuals with Central Auditory Processing Disorders. 

How Can I Help? 

If you would like to take part in helping children with Central Auditory Processing Disorders, you can send your contributions to: 

Grand Secretary, Grand Chapter of Ohio.  Please make your check payable to "R.A.R.A." 

Certificates are designed for contributions of$25.00, $50.00, and $100.00. A $1,000.00 contribution receives a very impressive lapel pin with a keystone in the center. Additional contributions of $500.00 add a small diamond to the pin. Certificates and pins are awarded to both individual donors and donating organizations. Donations are IRS deductible. 

Other then the certificate and pin, a greater incentive might be that the research you have funded in part might very well have brought a better life to someone who is affected with CAPD, a serious learning disability. 

ABLE KIDS FOUNDATION 

315 WEST OAK STREET, SUITE 101 

FORT COLLINS, COLORADO 80521

TELEPHONE: 970-226-ABLE (2253)

FAX: 970-226-0411 

http://www.ablekidsfoundation.org
THE ROYAL ARCH FOUNDATION

The Royal Arch Foundation was established in 2002 by the Grand Chapter of Royal Arch Masons of Ohio as a means of identifying and supporting worthy charities in Ohio.  Thus, began our partnership with the Adopt America Network.  In just a short period of time, the Royal Arch Foundation has grown as the enthusiasm and participation of our Companions has grown.  We urge each of you to continue to support this fine philanthropy.  Suitable certificates and lapel pins for the various levels of individual and Chapter participation are also presented at the Grand Chapter Convocation.

GRAND CHAPTER CONVOCATIONS

The Grand Chapter is composed of the Grand Officers, Past Grand High Priests, Present and Past District Deputy Grand High Priests, and the High Priest, King and Scribe of the Consti​tuent Chapters. The High Priest, King and Scribe may appoint proxies to appear in their stead. If none of the three principal Of​ficers attends in person or by proxy, the Constituent Chapter should appoint a suitable Companion or Companions to repre​sent it. The Grand Officers, Past Grand High Priests, District Deputies and the ranking Officer of the Constituent Chapters in attendance, or, if none of the three is present, the proxy representing the ranking Officer, or the representative chosen by the Chapter, if they are present in person or by proxy, are en​titled to mileage and per diem while in attendance at the Con​vocations of the Grand Chapter. No Chapter should ever be without representation. The representatives should be present punctually at every session. Where Chapters are financially able to do so, it is well for them to send their King, Scribe or Secretary, or all of them, as the information which they obtain by such attendance is reflected in their discharge of their duties for the benefit of the Craft. If the High Priest be present, he casts his own vote and that of his two subordinate Officers, unless either or both of them be present or represented by pro​xy. So with the ranking Officer in the absence of the High Priest.  Every Constituent Chapter is entitled to three votes. 

CHAPTER CONVOCATIONS

The Convocations of a Chapter are Stated, as fixed by the By- Laws, or Special, called by the presiding Officer in pursuance of the provisions of the Code, in the latter of which no business may be transacted except that which is stated in the call for the meeting.

1 All Convocations should be opened promptly at the hour ap​pointed.
2 The business of the meeting should be expeditiously tran​sacted.

3 The Convocation should be closed at a reasonable hour.

4 The observance of these simple rules will increase the attend​ance of the Chapter: A failure to observe them will destroy in​terest and eventually make it impossible to assemble a quorum.

THE OPENING AND CLOSING CEREMONIES

The opening and closing ceremonies are essential, instructive and impressive parts of the Ritual, and under no circumstances should they be neglected or carelessly given. While the Ritual permits a short form of opening in the Royal Arch Degree under certain circumstances, it should be used only when those cir​cumstances make it imperative. A fine opening is always an in​centive to good work. However, an Extraordinary Session of a Royal Arch Chapter shall consist of six or more Royal Arch Masons, duly assembled for the purpose of holding a session to take care of petitions and such bills to which the Secretary and Treasurer are not entitled to pay. These bills would include Grand Dues, District Dues, Insurance, etc. This type of Chapter meeting may be called at the pleasure of the High Priest and may be opened and closed by declaration, under a legal charter or dispensation, if necessary. Under no circumstances shall any Capitular Degrees be conferred. (Amended Oct. 3,2002)
PRAYERS AND OBLIGATIONS

All prayers and obligations should be given in the most serious and reverent manner. During them the brethren and compan​ions should rise at the sound of the gavel and the Officers should be uncovered, except that Officers in costume usually do not remove headdress. Let there be no inattention or confusion dur​ing any portions of the ceremonies, particularly these.

SIGNS

The signs have a profound significance in the symbolism of our Rite. They must be given accurately and in a dignified manner and never while the Companion giving them is seated. The due guard and sign of the degree in which the Chapter is open should always be given when addressing a superior Officer or when entering or retiring from a Chapter. The Officer addressed does not respond with the due guard and sign. No Companion, regardless of  his rank, shall address the chair without giving the proper sign.

TITLES

In a Chapter of Royal Arch Masons each member shall always be addressed as Companion (or Excellent Companion, Right Ex​cellent Companion, or Most Excellent Companion if they be pro​per). He should never be addressed by his first name, or as Brother (except when assembled in a Lodge), or as Mister. Use the proper Chapter title, even though he may be entitled to a more elevated title in another Masonic Body. (See Masonic Titles for a listing of proper Masonic titles).

In presenting an Officer of another Grand Body of Masons or an Active Member of a Supreme Council of the Ancient Ac​cepted Scottish Rite, he should be presented by the highest title he is entitled to receive in a Chapter of Royal Arch Masons, after which his rank in the other body may be given. By way of exam​ple, "Companion John Doe, Most Worshipful Grand Master of the Grand Lodge of Free and Accepted Masons of Ohio." Or "Excellent Companion Thomas Roe, Past High Priest, Right Eminent Grand Commander of the Grand Commandery of Knights Templar of Ohio."

A Companion to whom is entrusted the duty of presenting distinguished visitors should be careful to use proper titles and the correct names and initials of his guests. It is well, unless he is thoroughly familiar with their names and titles, to write them out and, if necessary, read them.

In Lodges of Mark, Past and Most Excellent Masters, the title of the member is Brother and the presiding Officer is Right Wor​shipful Master.
.

In writing an Officer or Past Officer, or Grand or Past Grand Officer, his title should not be shown in the address on the envelope, as the parading of Masonic honors and titles in public is considered in poor taste and contrary to the best interests of the fraternity. It is proper to use the title in the letter itself. At public meetings such as banquets and receptions those titles should be used sparingly for the same reason.

GRAND HONORS

The ceremony of Grand Honors is a traditional method used by Freemasons to show fealty and respect for sovereign Grand Bodies of Masonry through their officers and representatives. They include the:

1 Grand Lodge of Free and Accepted Masons of Ohio 

2 Grand Chapter of Royal Arch Masons of Ohio 

3 Grand Council of Royal and Select Masters of Ohio 

4 Grand Commandery of Knights Templar of Ohio

5 Active Members of Supreme Councils of the Ancient and Ac​cepted Scottish Rite 33°


Officers of Grand and General Grand Bodies, duly recognized, are accorded a similar courtesy.

Because close relationship exists with York Rite Masonry, of​ficers of Ohio Priory, and Convent General KYCH, are also honored.

As all branches of the Fraternity are simply extensions of Symbolic Masonry the place of honor at any Masonic gathering is, by custom, given to the Grand Master of Masons, if he is pre​sent or unless he directs otherwise. He should always be the last to be presented.

At convocations of Royal Arch Masons the ranking officer is the Grand High Priest. Should he be present and if he elects to discharge his office through a proxy or Deputy, he is to be presented immediately before such delegated authority.

When other Masons of distinction are present and recognized they should be welcomed with applause.

RECEPTION OF THE GRAND HIGH PRIEST AND OTHER VISITING OFFICERS

On being apprised of the presence of the Grand High Priest, the High Priest shall direct some Companion (usually the highest ranking Companion present, but it may be any Past High Priest or the Principal Sojourner) to repair to the ante-room to ascer​tain his wishes. If he wishes to enter, the Guard shall give the alarm and when the response is made by the Royal Arch Captain to the alarm, the Companion accompanying the Grand High Priest announces, "Most Excellent Companion A……….B..........C, Grand High Priest." The Royal Arch Captain, without leaving his place at the door, salutes the High Priest and says, "The Most Excellent Grand High Priest is about to enter." (The Grand High Priest never asks permission to enter. All other Officers, except the proxy of the Grand High Priest, must obtain such permission.)

The High Priest immediately calls the Companions to their feet and they remain standing during the ceremonies of recep​tion. The Officer accompanying the Grand High Priest will say, "Excellent High Priest, I present Most Excellent Companion A. B, C
, Grand High Priest of the Grand Chapter of Royal Arch Masons in Ohio." The High Priest shall say, "Companions, you will assist me in extending the Grand Honors to the Grand High Priest." After the Grand Honors, the High Priest will direct that the Grand High Priest be conducted to the East, where he will use the following or other appropriate address, "Most Excellent Companion
, we welcome you to this con​vocation of
Chapter No
, and in token of our respect for your exalted station and of our loyalty and fealty to the Grand Chapter of Ohio I extend you the gavel.  The High Priest will stand at attention to the right of his station until the gavel is returned to him or he is otherwise directed by the Grand High Priest.

The same form of reception, with appropriate changes in titles, will be used for the proxy of the Grand High Priest. (Note: The District Deputy Grand High Priests on an official visitation in the absence of the Grand High Priest is, of course, his proxy.)

The gavel is not extended to any other Officer than the Grand High Priest, or proxy of the Grand High Priest.

The High Priest may, as an expression of allegiance to Sym​bolic Masonry, extend the gavel to the Grand Master of Masons of Ohio if present in person.

In case of doubt as to procedure, remember that the simple rules of Masonic courtesy are the basis of all Masonic ceremonies of reception.

The above rules, with necessary modification to fit the occa​sion, apply to the Grand Chapter.

THE ANTEROOM

This room is the charge of the Guard. It should never be a place for loud or boisterous conversation, nor a congregating place for Companions not sufficiently interested to enter the Chapter room. Visitors entering should be courteously received and ar​rangements should be promptly made for their being vouched for or their examination, if such be necessary, and presentation and reception. Care must always be used to see that no improper person is ever admitted; but it is equally imperative that every Companion entitled to admission be promptly and courteously received. A book for the registration of members and visitors should be kept, and special care taken that a full and complete record of attendance is preserved in permanent form.

THE PREPARATION ROOM

In the preparation room candidates are prepared for their reception within the Chapter Room. No one is to be present in this room during preparation save the Officers or Companions charged therewith and the candidates. It is no place for frivolity or horseplay. The Officers whose duty it is to conduct this por​tion of the ceremony should be sufficiently familiar with the Ritual and the history and symbolism of the degrees to be of real assistance to the novitiates, who are entitled to every help that earnest and sincere Officers can give to enable them to under​stand and appreciate the Masonic lessons about to be portrayed. The High Priest should make it his business to assign respon​sibility for this portion of the work.

FURNITURE AND ARRANGEMENT OF CHAPTER ROOM

The necessary equipment, robes and paraphernalia for the conferring of degrees and the transaction of business are described in detail in the Ritual. Give careful attention to these provisions.

It is not necessary that Chapters with limited funds should spend unwarranted sums for equipment. Many Chapters have made much of their own furniture and paraphernalia and with it are doing splendid work. However, the best of supplies within the means of the Chapter should be used. 

If any Officer is troubled about apparent inability to secure the type of equipment he feels necessary, let him communicate with the Committee on Ritual, the Grand Officers, or the Committee on Masonic Education, any of whom will be glad to assist him.

DRESS

The matter of the dress of its Officers, whether formal or in​formal, is left entirely to the discretion of the individual Chapter. Subordinate Officers should be clothed in the same manner as is the presiding Officer. Whether formal dress be adopted or not, Officers should remember that the rules of good taste and pro​priety in dress are the same in a Chapter as in good society, and simplicity and uniformity adds materially to the impressiveness of ritualistic ceremonies.

THE COVERING OF A PRESIDING OFFICER

Following the ancient custom observed by all Symbolic Lodges, the presiding Officer of a Chapter and its Lodges should always be covered. If in civilian dress, he should wear a hat; if in robes, the covering appropriate to the particular robe of his sta​tion. When the Grand High Priest, or his proxy, or the General Grand High Priest, or his representative, assumes the East, the presiding Officer should be uncovered. The same rule is observ​ed during all prayers and those portions of the obligations refer​ring to Deity, except when the officers are in costume. When covering is removed, it should never be deposited on Altar. The removal of the head covering as a token of respect is essentially European and modern. Both Jew and Moslem even today re​main covered during worship. As the costume is intended to lend authenticity to the part, officers so clothed should remain covered during the ritualistic ceremonies.

APRONS

The apron is an essential part of the dress of a Royal Arch Mason, and must be worn by all members at all meetings of the Chapter. Officers and Past Officers, Grand and Constituent, may, however, wear their appropriate Officers' aprons. In Lodges of Mark, Past and Most Excellent Masters members of those Lodges wear the apron of a Royal Arch Mason if they have attained the Royal Arch Degree; if not, the apron of a Master Mason. In such Lodges Officers and members of the cast wear the Master Mason's aprons. Aprons may be worn under or out​side the coat as directed by the presiding Officer. Officers and Companions in robes do not wear aprons.

GLOVES

Gloves may or may not be worn. If worn, they should be white.

JEWELS

Each Officer is invested at the time of his installation with the jewel of his office. This jewel shall be worn by the Officer at all convocations of the Chapter and in all degrees (except when in costume), and is not relinquished to or worn by a pro tempore Officer unless the regular Officer be absent. If an Officer oc​cupies temporarily a station or place other than his own, he still retains his own jewel. Grand and Past Grand Officers and Past High Priests should wear the jewels appropriate to their rank.

THE CODE AND RITUAL
The law of the Grand Chapter is contained in the Code and its ritualistic ceremonies are found in the Ritual, and a reference to them will answer practically any question which may confront a presiding Officer. If, after a careful search of these books, he is in doubt as to what he should do, he may formally, under the seal of the Chapter, ask the Grand High Priest for a decision. He may consult the District Deputy Grand High Priest before doing so. The office of the Grand High Priest is a busy one, and the Grand High Priest ought not to have to answer useless questions. In order that the High Priest and Officers may know the law and the customs of Royal Arch Masonry, Schools of Instructions for Officers should be held at convenient intervals under the direc​tion of a qualified Companion.

The Code of the Grand Chapter contains the Constitution, which lays down the broad, general rules under which the Capitular Rite functions, the By-Laws, which prescribe rules for the conduct of the Chapters under the Constitution, and the Code, which is the body of rules governing the organization and government of Constituent Chapters and the conduct of their in​dividual members.
After legislation at Grand Chapter Convocation has changed any of the Constitution, By-Laws, or Code, copies of amended sheets are sent to each Chapter. They should at once be inserted into the loose leaf book, and the out-dated sheets removed.

If a question is not covered by the Code of the Grand Chapter, the provisions of the Code of the Grand Lodge of Free and Ac​cepted Masons, where applicable, govern.

Two copies of the code are supplied to each Constituent Chapter and additional copies may be purchased through the of​fice of the Grand Secretary, upon payment of the price fixed. Copies of the Grand Lodge Code may be purchased from the Grand Secretary of the Grand Lodge upon payment of the cost. Each Chapter and each High Priest should have copies of these Codes, and they should be given careful study. A most complete index in the back of each volume will enable the searcher readily to find any subject in which he is interested.

In addition to this written law there is the great body of tradi​tional rules governing the conduct of Chapter, Officers and members, which are learned from observation, association and study, and which are binding unless modified by action of the Grand Chapter.

Nine copies of the Ritual are furnished to each Chapter. Four additional copies may be procured if the Chapter desires, upon the payment of the required sum. The High Priest is responsible for their safekeeping. He should see that receipts are taken from the Officers to whom they are entrusted. If lost carelessly or without valid explanation, the offending Companion or Chapter is subject to a fine of $50.00, which none but the Grand Chapter may waive. All Rituals are the property of the Grand Chapter. As of 2003 Rituals can now be purchased by individual Companions)

Each Chapter Officer, therefore, having a ritual, the High Priest should see that Officers prepare themselves well in ad​vance of the time when they are elected or when they will be call​ed upon to work. The summer vacation is a splendid time for Of​ficers to perfect themselves in the knowledge of the Ritual. And no Officer should be advanced in the line who has not memorized at least that portion of the ceremonies of opening and closing which belongs to the Officer above him; and he will eventually be a better presiding Officer if, as he comes along, he has memoriz​ed all of not only his own work but that of his immediate superior.

ROYAL ARCH MASON MAGAZINE

This magazine is one of the pioneers of Masonic journalism and is considered by many to be the best. Its prime purpose is to disseminate interest in Freemasonry as a whole, in the Royal Arch in particular, and with considerable attention given to those organizations known as the York Rite. It is published quarterly and costs as follows: 

One year

Three years

Five years

Life Subscription

7.50

15.00

30.00


50.00

Chapters and Grand Chapters who wish to subscribe for all of their members can negotiate prices much less than these by con​tacting:

The Royal Arch Mason

P.O. Box 205

Maxwell, IN 46154-0205

Many Chapter secretaries perform a valuable service to both the magazine and their members by bringing this to the atten​tion of their membership when billing for annual dues. For this service a small handling charge is allowed by the magazine.

Regular use of the Royal Arch Mason by the chapter member​ship helps to sustain interest and engenders a pride in the title of Royal Arch Mason.

FEES AND ANNUAL DUES
Each Chapter fixes its fees and annual dues, not less than the minimum fixed by the Code. Time of payment, remission, suspension and restoration are prescribed by the Code. These provisions ought to be studied carefully by the High Priest, as there are certain duties he must perform in connection therewith. Bear in mind that membership in a Chapter of Royal Arch Masons is absolutely dependent upon membership in good standing in a Lodge of Master Masons subordinate to the Grand Lodge of Free and Accepted Masons of Ohio or a Grand Lodge recognized by it.

The dues of a Companion who is financially unable to meet them should be promptly remitted. If, however, a Companion willfully neglects or refuses to pay them, he should be suspend​ed. The High Priest should upon his installation designate a suitable committee to check into the matter of delinquency, and, where physically possible, every delinquent member should be called on personally with reference to his standing; if he cannot be seen, a personal letter from the Committee, an Officer or someone who knows him, should be written.

Failure to receive notice of dues does not excuse failure to pay. Good business methods, however, require, and High Priests and Secretaries should see to it, that such notices are sent and that delinquent members are reminded of the final date of payment. A postage stamp or a telephone call in this matter pays excellent dividends.

THE OHIO MASONIC HOME

The Ohio Masonic Home at Springfield, Ohio provides a home for Masons, their wives, widows and minor children, who are unable to provide care for themselves. It is the outstanding Masonic charity in Ohio. The Grand Chapter of Royal Arch Masons of Ohio was active in its inception and has contributed to its acquisition and maintenance.

HONORARY MEMBERSHIP

Honorary membership is often conferred by Chapter upon some Royal Arch Mason in good standing to whom they wish to extend recognition. There is no provision of the Code as to the manner in which this may be done except that it must be done at a stated Convocation and by unanimous ballot. It shall be done by resolution, which shall lie over one meeting before action by the Chapter. Such honorary memberships should not be so freely given that they will not be regarded as recognition of Masonic merit, for they should always be recognition of Masonic ser​vice. An Honorary Member is not subject to the payment of dues, and he has no right to vote or participate in the business of a Chapter. He is, however, entitled to notices and similar courtesies extended to other members.

FIFTY-YEAR EMBLEMS

  The Grand Chapter issues, under the supervision of the Com​mittee on Masonic Education, a lapel button to each Companion who has been a Royal Arch Mason for fifty years. His fifty years of membership need not be consecutive. This emblem must be presented by the Grand High Priest or his proxy. The presenta​tion must be made in open Chapter, unless the Grand High Priest or his proxy for good cause otherwise directs. The Masonic record of the Companion who is to receive the button must be submitted to and approved by the Grand Secretary. Do not discuss the matter with the Companion or arrange for the meeting until this has been done. In this way embarrassment may be avoided. Then communicate with the Grand High Priest. A presentation ceremony of this sort can well be one of your finest meetings. Make the most of it!

An official 25-year presentation card is available free of charge from the Grand Secretary's office, which may be presented to Companions of 25 years or more. The Grand Chapter does not assume to pass on the qualifications of the Companion for 25 year awards, nor does it attempt to regulate this presentation. The matter is entirely within the discretion of the Subordinate Chapter.

BALLOT

The ballot is the protection of the Chapter against unfit ap​plicants for membership. It may never be dispensed with. Every member present must vote and no Companion may be questioned as to his ballot or make a statement or explanation thereof. However, if, on an objection, the objecting Companion states his reason, the Chapter may determine whether such reason is a valid one. No Royal Arch Mason worthy of the name will be ac​tuated by prejudice, anger, or selfishness at the ballot box. The rules governing balloting are found in the Code. 

On order of the High Priest, after inspection by him, the ballot box should be passed by the Principal Sojourner, and when it has been ascertained that all have balloted (not "all who wish to"), it is displayed to the Scribe, King, and the High Priest, in this order, the High Priest announcing the result. A second ballot must be taken if only one black ball or cube appears on the first ballot, and must be taken at once and without delay or discus​sion. The right to vote cannot be denied a member, even though he be under charges. The duty to vote cannot be evaded. The ballot must be secret. It is not within the discretion of any member to state how he has voted. He must keep that secret locked within his own breast. Candidates must be voted upon separately unless with unanimous consent they are balloted upon collectively. The ballot shall be by balls and cubes and is for all degrees. The fee for the Mark Master Degree must be on deposit before the ballot is taken. The ballot for degrees or membership or to restore an expelled member must be unanimous. But a member indefinitely suspended for V.M.C. may be restored by a three-fourths vote, as may a member com​ing back into his own Chapter within a certain time after withdrawal on demit. A ballot may not be reconsidered
SELECTION OF OFFICERS

The standing and accomplishments of a Chapter are in no small measure dependent upon the Officers which it selects to govern it.

The only requirements for election or appointment should be high character, standing in the community, enthusiasm for the principles of the Order, willingness to render a sacrificial service and ability. No man lacking these qualities should aspire to of​fice, and no Chapter or presiding Officer is justified in selecting him without them.

The fact that a Companion is elected or appointed to a position carries with it no implication that he is entitled to be advanced unless the quality of his work justify it. Seniority in service is not the test. In the absence of qualification, it should not be con​sidered. If an Officer willfully or negligently fails in his duty, he should be dropped regardless of the position he has attained. It is better that he, with his friends, be disappointed, than that the Chapter suffers. Selection and advancement should be grounded on merit and merit alone. And no Chapter ever prospered with poor Officers.

New material should be developed. No Officer is indispen​sable. But there should always be a number of Companions ready to take any station.

A Companion elected to an office in which he has not served the preceding year must serve unless excused by the Chapter.

In the election of Officers nominations are not made. A majori​ty of all votes cast is necessary for election. Needless to say, "politics" and "campaigning" are in bad taste and conducive of no good.

The High Priest selects pro tempore Officers to serve in the absence of regular Officers. No Officer automatically assumes a vacant station above him. The High Priest, and he alone, fills the vacancy. In the event of the death of an Officer, the High Priest may appoint to fill the vacancy, or the Grand High Priest may issue dispensation for election and installation. For information as to such dispensation, see the Code.

While they are entitled to the respect their stations and ser​vices merit, Officers should remember that they serve their equals, and the accident of preferment never excuses arbitrary conduct or unwarranted assumption of authority.

DUTIES OF OFFICERS

The paramount duty of every officer in whatever station is to be present and prepared to do the part assigned him at the con​vocations of the Chapter. Even if he is unprepared he should be present. It is possible to work around an unprepared officer, but it is impossible to work around an empty chair.

In a properly organized Chapter, shortly following the annual installation there will be a meeting of the officers at which parts will be assigned for the year ahead, each officer will be taught to read his part, and such other matters as may be necessary for organizing the work of the year ahead are accomplished.

It is well to review committee assignments at this meeting also. If committees are to be worthwhile, they must function. To function, the members of the committee must know what is ex​pected of them and how they are expected to operate.

The only committee that must be appointed is a finance com​mittee whose duty it is prior to the close of the Capitular year, to examine the accounts of the Chapter and report their findings both in writing and verbally to the Chapter. (It is permissible to use a Certified Public Accountant who is not a Royal Arch Mason for this purpose.)

Other committees though, are almost essential to success. A budget committee should be appointed to set forth a budget for the Chapter operation in the year ahead unless the finance com​mittee performs this function. A membership committee com​posed of companions other than the officers should always be ap​pointed to provide effective recruitment of new members. In​numerable other committees can be appointed depending on the usual procedures in each Chapter and the manner in which each High Priest elects to organize his Chapter for the year.

In each district, annually, there is held under the direction of the District Deputy Grand High Priest an officers' or High Priests' conference. or school. This is usually the occasion on which the date of inspection is selected and the Grand Chapter and district programs for the year ahead explained. Other sub​jects, depending on experience, areas of weakness, and the needs of the Chapters, are taught by competent companions. Every officer should attend. It is not only their duty, but an unusual opportunity for them to gain valuable insight into Chapter operation. There is usually a small fee attached to these schools and it is to the advantage of every Chapter to pay the ex​penses of officers attending it. The Chapter is, in the end, the greatest beneficiary from such schools.

If there is a district organization, each officer eligible to attend its meetings should do so as frequently as he can. It is an ex​cellent place for him to meet his brother officers and to learn conditions and activities in other chapters in his district. He will frequently find that what he learns at the meetings of the association will be applicable in his own Chapter. There, too, lasting friendships will be formed that might otherwise have been missed.

VISITATIONS

Every Royal Arch Mason enjoys the right of visiting other Chapters. Officers have a virtual obligation to visit other Chapters. Such visits provide an unexcelled opportunity to see "how the other fellow does it," and will frequently enable the visitor to "see himself" in better perspective.

SPECIAL DUTIES OF OFFICERS

The High Priest bears ultimate responsibility for all the acts of his Chapter. For this reason they all come under his immediate authority. This is not to be taken as meaning that he should per​form them all himself. He should delegate authority to other of​ficers, commensurate with their ability and experience, and hold them responsible for their performance. In this manner he can discharge one of his most important duties to his Chapter, that of preparing junior officers for the responsibilities that lie ahead.

While it is an accident of arrangement that the High Priest, King and Scribe sit beside each other during the convocations of the Chapter, it is a fortunate accident. As they sit together so should they plan together. All plans should be made in agree​ment looking toward a continuing and continuous program of growth and expansion for their Chapter.

CONDUCT IN CHAPTER ROOM

The High Priest has the right and it is his duty to enforce order, but it should not be necessary for him to do so. The con​duct of Officers and Companions should be marked by that digni​ty and thoughtful attention which are the guaranty of a har​monious and impressive Convocation.

The discussion of extraneous or controversial matters not pro​perly subject for consideration by a Masonic body and the airing of personal differences and prejudices must always be forbidden.

A Companion desiring to present or discuss a matter must rise and salute the presiding officer with the proper sign, and obtain his permission to speak. The High Priest may close any discus​sion when in his judgment such action should be taken. He may, if he desires, discuss a question without leaving the chair. When he rises, all discussion must cease.

The High Priest is the sole and final judge of the conduct of the business of the Chapter and his action can not be interfered with except by appeal to the Grand High Priest or the Grand Chapter.

During the various ritualistic ceremonies that respectful at​tention must be given by all present to which the unfolding of great moral and spiritual truths are entitled.

VISITORS

A visiting Companion, after being examined by a Committee for that purpose or vouched for, and upon the production of pro​per credentials, there being no objection to his presence, should be presented by the proper Officer or a Companion designated by the presiding Officer, and be welcomed by the High Priest. The test of his right to admission is his standing in the Chapter if he be in good standing in a recognized Lodge. But the fact that a Companion may have sat with him in Lodge, Council, Com​mandery or Scottish Rite body is not sufficient. He can only be vouched for by one who has sat with him in a Chapter. No visitor should be admitted as to whose right there is the slightest doubt. But once admitted, he should receive every courtesy. He has a right, before entering, to see the Charter of the Chapter he is visiting. The mere fact that a Companion of the Chapter vouches for a visitor does not preclude the right of the High Priest to direct his examination if he deem it advisable. But no visitor may be admitted if a member of the Chapter objects.

A visitor should present himself to the Guard, who will com​municate his name and request to be admitted or examined to the Officer answering the alarm. The High Priest, being inform​ed of the presence of the visitor, will appoint a committee to ex​amine him or accept the statement of a vouching Companion, and direct such Committee or Companion or the proper Officer to present him at an appropriate time, when he will be received and made to feel at home.

HEALING FOR PAST MASTER AND MEM DEGREES


Royal Arch Masons, members of jurisdictions recognized by and in fraternal relations with the Grand Chapter of Royal Arch Masons of Ohio, which jurisdictions do not confer the Past Master Degree (e.g. Pennsylvania) or the Most Excellent Master Degree (e.g. England) should, at meetings of subordinate Chapters where such degree is being conferred, if in good stand​ing and otherwise qualified to visit, be healed and permitted to be present during the conferring of this degree. This healing may be accomplished by permitting the visitor to join the class receiving the degree, by conferring the degree upon him, or by administering the obligation of the degree to him. Due record of the healing shall be made in the minutes of the Chapter, showing the name and Masonic connection of the visitor, and if requested by him, a certificate showing the fact, date and place of healing shall be issued to him.

RAPS

At various places in the ceremonies it is provided that designated Officers shall give certain raps with the gavel. These should be given clearly and deliberately, avoiding the ap​pearance of haste or carelessness.

PETITIONERS

A candidate for the degrees in a Chapter must be a member in good standing of a Lodge subordinate to the Grand Lodge of Free and Accepted Masons of Ohio or a Grand Lodge recognized by it as legitimate, and must have been a resident of Ohio for six months.

Every candidate for the Chapter degrees and every applicant for membership in any chapter shall submit to the chapter at a stated convocation his signed petition or application, as the case may be, in proper form, bearing the recommen​dation of two members of the chapter, which petition or application shall be presented at a stated or special convocation of the chapter and referred to a committee of not less than three members thereof for investigation and report. Action thereon shall be taken by the chapter at the next or some subsequent stated or special convocation, opened in the Royal Arch Degree, held within a reasonable time thereafter, provided that by unanimous consent of the companions present, when the committee has reported favorably, action may be taken upon the petition or application at a stated convocation at which it is presented, if the correct fees are on deposit. (For a petition for degrees, these fees must include the fee for the Mark Master degree.) For a petition for degrees, this action shall consist simply of the presiding officer declaring the petitioner elected to receive the degrees. The petitioner is entitled to receive all the degrees, as the case may be, provided that no degree may be conferred until the fee there for is on deposit. Every candidate before receiving the Royal Arch Degree, shall adopt and file with the secretary of his chapter, a copy of his Mark. (Amended Oct. 3, 2002)

A candidate rejected may petition the rejecting Chapter, at any subsequent Stated Convocation, but no other Chapter within three years from such rejection without consent of rejec​ting Chapter. But a petitioner for membership who is rejected may petition any other Chapter thereafter.

EXEMPLIFICATION OF RITUAL

The Ritual, if properly exemplified, contains all that is necessary for impressive work. It is not necessary-it is forbid​den- to introduce innovations or "stunts." The fact that some other fraternity or Masonic body may observe a certain custom or do things in a particular or peculiar way is no justification for a feeling that the same thing must be adopted by a Chapter of Royal Arch Masons unless it be in accord with the laws, rules and regulations of Capitular Masonry. Imitation may be the sincerest form of flattery, but it may also be practiced through ignorance of what is proper or an unworthy desire to monopolize the spotlight.

THE CONFERRING OF THE CHAPTER DEGREES

The Ritual: The ritualistic ceremony is the method used by Freemasons to present the lessons of the Order. When the degree is well exemplified, the impressions left will remain with the candidate. When poorly done, the candidate loses and the Order suffers. Good ritualistic work should be the goal of every Chapter officer. Some of the things which should be remembered in ritualistic work we present briefly. While it is desirable to interest other Companions in the work by having them participate in the exemplification of the ritual, this should not be used as an excuse for officers not to do the work. Every Chapter should be able to confer the degrees with its line of​ficers.

Proficiency: The language of the ritual is the result of long ex​perience and careful study. It has deep meaning and rare beau​ty. Much of its appeal is lost when it is improperly delivered or its text paraphrased. Reading from the book, unless expressly called for, is unpardonable. Memorize exactly and thoroughly the language. Rehearse aloud repeatedly. Have a good critic listen to your recitation and criticize it. Do not carelessly omit or insert words in ritualistic work.

Interpretation: Parrot-like recitation accomplishes little. The meaning and purpose must be conveyed by careful use of the spoken word. An officer should first acquaint himself fully with the meaning and intent of the degree, particularly that portion with which he is charged. He should endeavor by the use of pro​per expression and suitable emphasis to impress this meaning on the minds of his listeners, whether candidates or members. As no two men see things exactly alike, it becomes one of the great fascinations of Masonry to observe the manner in which various officers interpret characters and parts.

Mode of Speech: Speak first to be heard, next to be under​stood, and finally, in a manner that will impress all who hear you with your own conviction that what you say is very important. Be sure of the correct pronunciation of words. Develop an im​pressive and dignified delivery. This does not mean you have to be an orator or an elocutionist. If you have such talents, of course, use them to the fullest. Avoid affectation as a pestilence. Speak slowly, and give full value to each syllable of the word. Sound your consonants. It is essential that the officer speak so that he may be understood by all of the candidates and Compa​nions. Otherwise candidates do not comprehend the ritual and Companions lose interest because they cannot hear. At rehear​sal have a Companion stand in the rear of the room to determine whether the officer is speaking clearly and loudly enough that none will have difficulty in hearing. The importance of this ad​monition that the listener be able to hear without trouble cannot be over-emphasized. When speaking directly to the candidate, insist that he be far enough from you that you will speak clearly and distinctly.

Deportment: The Capitular Rite is a dignified Rite. Remember that what you do and say relates to things both serious and sacred. Do not appear to treat your part lightly. Do not make any phase of the work a matter of jest. Avoid too infor​mal a posture. Do not slouch in your station. Sit and stand with a studied ease, but also with an awareness of the time and place. Be on time and always ready when your work is to be given. Avoid delay. At the altar and at your station stand erect. Do not lean upon or slouch over your chair, the station pedestal or the altar.

Formations, Signs, etc.: The due guards and signs have an important place in the work. Give them deliberately, accurately and in a dignified manner. In forming the circle, triangle and liv​ing arch, do it with precision and in a way to indicate that you know what you are doing and appreciate its meaning and impor​tance in the work.

Dress: This may be either formal or informal, but always neat and conservative. Wear your attire as it was intended to be worn, and in a way not to give the impression of slovenliness or levity. Robes should be clean and in repair. The robe establishes in part the setting of the Degree and lends color and at​mosphere. It should be appropriate to the part and must be worn in its entirety. Half dress in this respect is worse than no costume at all.

Paraphernalia: A number of items are necessary to confer the degrees properly, others are desirable and useful. None of these need be expensive; in fact, the making of them is a good outlet for the skills and ingenuity that exist among the Companions of every Chapter. Paraphernalia and equipment should be on hand and ready for use in the degree work to avoid delays.

Music: Music is a valuable addition to any degree, and blessed is the Chapter that has members capable of rendering this wonderful service. But remember that "music is the use of pleas​ing notes and harmonies," and its use requires the same care and preparation that is given any other part of the degree. Let it always be appropriate.

How to Prepare Your Part: It is one thing to commit a part; ... it may be something entirely different to recite it well. Words have a disconcerting habit of making one appeal to the ear as spoken, and quite another to the eye as read. An officer is likely to suffer much confusion if he attempts to give his work without first becoming familiar with the sound of his own voice. In any event, never undertake to give any part until you have said it over aloud several times. While doing this try to develop expres​sion and emphasis. Gestures are good, if they are not forced or exaggerated. Practice, if possible, speaking before a mirror. Try to visualize the different positions and movements you will assume while on the floor and prepare yourself so thoroughly that when you reach a particular place, you will have both ease and self assurance.

There is Only so Much Time: Time is our most precious possession. No man has a right to waste the time of candidate or Companion. Even the best ritualistic work is ruined when it is allowed to drag. A degree should be organized to move without interruption and movement should be continuous. Officers presume a great deal on the patience of the men on the side lines and the candidates when they compel them to sit in an idle Chapter hall while conferences are held and preparations are made that should have been attended to before the meeting began. Be considerate of a man's rest. Unless the event is an unusual one, try to close by 9:30; at least no later than 10:00 P.M. If you observe this rule, you can anticipate a good atten​dance at your next convocation.

Understanding of the Ritual Story: No officer ever saw a successful ritualist who did not understand what he was doing. Read the Biblical accounts of the story of the degrees. Read some of the shorter Masonic books on the subject. Consult your unabridged and Bible Dictionaries to learn the meanings and pronunciation of words or phrases you do not understand. Do not hesitate to ask an older Companion what a thing means if you do not know. He himself may not know, but he will be glad to help you find the answer.

Conclusion: Aside from its primary purpose of instruction good ritualistic work can accomplish two things. It can make the candidate an enthusiastic member; and it will insure the con​tinued interest and attendance of the membership. Poor ritualistic presentation has been the curse of Freemasonry, and the cause of most of its more serious ills. May it be speedily eradicated from all of our Chapters.


REMEMBER-THERE IS NO SUBSTITUTE FOR GOOD RITUALISTIC WORK.

INSTRUCTION OF NEWLY EXALTED ROYAL

ARCH MASONS
The job of making the new member one of the Chapter starts with his notification of election. It should be sent as soon after his election as possible, even if the date of degree conferrals is not yet set. As soon as the date of the Mark degree is set, the candidate should be informed as well as of the telephone number of the secretary and High Priest so that he can notify one of them if anything prevents his being present.

To set the candidate at ease as well as to prepare his mind for what is to come pre-degree instruction should be utilized before every degree. Those who signed recommending his petition should make arrangements to be present for the conferral of his degrees and make themselves available to introduce him to his new brethren and companions, who should of course make every effort to greet him and make themselves known to him.

As soon after the candidate has been exalted as is practicable, he should be invited to take part in the work or activity of the Chapter. Of course it would be wise to determine his interests and then with those in view, fit him into the pattern of Chapter activity. His wife and family should be specially invited to take part in the first activity of the Chapter for which they would be eligible. They too should be made to feel completely welcome and wanted.

EDUCATION

There is no more important activity than Masonic education. The symbolism of the Capitular degrees is rich and varied. They are derived from a condensation of a great number of previously existing degrees, rather than expansions of fewer previous degrees. Accordingly, they do not state and then repeat several times their central theme. Generally the theme is stated once and it is left to the candidate to derive the teaching for himself. That many do not is self evident.

To help solve this problem, the Grand Chapter has organized an educational program on all levels of Capitular organization.

It is highly recommended that each Chapter have at least one educational meeting per year. Equally important is the selection of some able Companion to give to the candidate pre-degree in​struction on the occasion of the conferral of the degree and to be available to the new member to answer the many questions that he may have after the degree has been conferred. Invaluable help in setting up this program is available from the Grand Chapter Committee on Education, your District Education Of​ficer, and your District Deputy Grand High Priest.

Additionally, the Grand Chapter offers in every area a Royal Arch School each year to which every companion is welcome. It sets forth the history, background and import of the Capitular Degrees. Every officer who seeks to understand his Chapter and work its degrees effectively ought to avail himself of the oppor​tunity to attend this school.

For those who have interest advanced schooling is available.

MASONIC CONDUCT AND DISCIPLINE

A Chapter of Royal Arch Masons may discipline any Royal Arch Mason, affiliated or non-affiliated, or any petitioner for the degrees who has not received the Royal Arch, residing or sojour​ning within its territory, and any of its own members or peti​tioners, regardless of his residence. Disciplinary action should never be taken except when the facts and conditions demand. Personal prejudice or ill-will must never be permitted to precipitate such action. But where the good name of the frater​nity requires, it should under no circumstances be avoided. Before entering upon such procedure, the High Priest and his Committees should study carefully the definition of Masonic of​fenses and conduct of investigation and trial. (See the Codes of the Grand Chapter and Grand Lodge of Ohio.)

DEMIT

Any Royal Arch Mason in good standing may, in writing, entered upon the record, request a demit at any Stated Convoca​tion, and if his dues are paid in full and he is not subject to charges for un-Masonic conduct, it must be granted. No action by the membership is necessary. However, a Chapter should be interested enough in a Companion to at least try to find out his reason for taking a demit.

NOTICES AND PUBLICITY
Notices of Convocations, Special and Stated, stating time and place and general purpose, may be given by postcard or in newspapers and bulletins. But names of candidates or the details of the business of the Chapter should be given only in notices by first-class mail, addressed to individual members.

Written notice of Convocations for inspection and for the elec​tion of Officers must be given to each member of the Chapter at least seven days prior to the Convocation.

Names and photographs of Candidates or of Officers in robes or of paraphernalia and furnishings should not be made public.

Proper publicity is commendable, but flamboyant an​nouncements or notices partaking of the nature of commercial advertising should never be a part of such publicity. Do not an​nounce in the newspapers the degree cast and its titles, nor should Past High Priests or distinguished Masons be described therein as "Excellent," "Right Excellent," or "Most Excellent." Masonic titles thus loosely used tend to bring the in​stitution into ridicule, as they belong only in the sanctity of the Masonic body. Err on the side of conservative publicity, rather than the spectacular or sensational.

A Chapter does not appear as such in public except if its presence be required for Masonic purposes, and then only with permission of the Grand High Priest.   

Royal Arch Masons must not use their Masonic connections in commercial or political advertising. The listing by business or professional men or candidates for office of their Masonic affilia​tions is wholly improper, and it is the duty of a High Priest of a Chapter to admonish a member stating his Chapter membership in advertising matter of the impropriety of his conduct, and, if the practice be persisted in, to take such further action as may be necessary.

COMMUNICATIONS

Communications from the Grand High Priest, the Grand Of​ficers, District Deputies and Committees of the Grand Chapter should be answered by Officers of Subordinate Chapters fully and promptly. This is not only one of the obligations of common courtesy, but it is essential to the proper conduct of the business and affairs of the Grand Chapter.

DISTRICT DEPUTY GRAND HIGH PRIEST

For the purpose of inspection of Chapters the Grand High Priest may, and usually does, divide the state into districts and appoint a High Priest or Past High Priest as District Deputy Grand High Priest in charge of the district. These District Deputies hold office at the pleasure of the Grand High Priest who appoints them, unless reappointed by his successor. They are members of the Grand Chapter. In case of emergency the Deputy may designate a suitable Companion to act for him in a particular matter.

While the primary duty of a Deputy is to make inspections of Chapters, the Grand High Priest may require of him the perfor​mance of other duties, and, by custom, the Deputy has come to be regarded at all times as the representative of the Grand High Priest in his district. He should be regarded by Officers of Subor​dinate Chapters as a Grand Chapter official who can be of assistance in the solution of many problems which need to come to the Grand High Priest if they can not be worked out locally.  A District Deputy Grand High Priest should keep in touch with and work for the improvement of Chapters and Capitular Masonry in his district not only at inspections but during the entire time of his incumbency, and should keep the Grand High Priest inform​ed as to all matters affecting the fraternity.

INSPECTION

Unless the requirement is waived, every Chapter must be in​spected each year. An Inspection Convocation should be a meeting which will not only demonstrate the character of the work of the Officers and the condition of the Chapter but will be an inspiration to enthusiasm, good work and better attendance during the entire year. Pursuant to Section 100.04 of the Code, written notice of Inspection Convocations must be sent to each member not less than seven days in advance of the meeting.

In most districts the dates of the annual inspections of the Chapters in that district are set well in advance and published throughout the district. It is a minimum of good planning to select an inspection date that is not the same as the stated con​vocation of any other Chapter in the district. It is likewise minimum courtesy to avoid setting a special convocation on someone else's inspection date. The Inspection is usually better held at a Special convocation, so that time will not be required for the routine business of a Stated convocation.

Convocations for Inspection should be opened promptly at the hour stated, and the work should proceed with dispatch in order that the meeting may be closed at a reasonable hour. Nothing will kill enthusiasm for inspections so effectually as sessions that are much too long.

District Deputies should be present for an inspection at least one hour before opening in order to take care of detail work in​volved in the inspection of books and records.  The Secretary and Treasurer should have all books, papers and records present for checking well in advance of the meeting hour and be ready to answer any question of the Deputy with reference thereto. The Secretary will expedite the work and show a gracious courtesy to the inspecting Officer by having all of the inspection blanks completely filled out as to all matters ex​cept those which call for the Deputy's own reactions, opinions, and findings.

In anticipation of inspection the High Priest should go over with his Officers the things that will be expected of them at this Convocation and should himself study carefully the provisions as to reception of officers and visitors, to the end that this part of the ceremonies may move expeditiously, without appearance of haste, leaving with member and visitor the impression of effi​ciency and of Masonic courtesy from Officers who are friendly and courteous and who know how to 
extend Masonic courtesy in a gracious manner without affectation or awkwardness.

PARLIAMENTARY LAW

The order of business, although prescribed in the By-Laws, is subject to change by the High Priest. Decision on questions of law are solely within his jurisdiction, but should be made in the light of his best understanding of Masonic law and custom. He is not bound by the provisions of ordinary parliamentary law. But it will promote the fair and harmonious transaction of the business of the Chapter if the presiding officer is familiar with parliamentary procedure and follows it, where applicable. All Officers should have access to Robert's Rules of Order or a similar standard work on the proper conduct of the business of a deliberate assembly. (See Abstract of Parliamentary Law for a handy summary).

FRIENDLINESS

Be Friendly!

Friendship is the peculiar characteristic of a Master Mason. A Royal Arch Mason is a Master Mason. Be Friendly. Make it a point to greet every member and visitor personally, especially the newer members. Discourage too-long sessions. And don't permit those in attendance to leave when the gavel falls in clos​ing. Insist that they remain long enough to greet their Compa​nions. There ought to be at least a half hour after every meeting devoted to getting acquainted. The better you know your Com​panion, the better you are apt to like him.

Be Friendly!

Be a Companion!  Be a Friendly Companion!

OTHER GROUPS

Chapter of Research: This is a duly constituted Chapter organized and functioning solely for the purpose of Masonic study and research. Any Royal Arch Mason, Chapter or properly recognized Masonic organization is eligible for membership. (For complete information, contact the Grand Secretary.)

Apollo Dramatic Chapter: This is a duly constituted Chapter organized and functioning solely to study and implement the ap​plication of the dramatic arts to ritual conferral. Also this Chapter has prepared special music, plans for paraphernalia and "home made" robes, etc. Any Royal Arch Mason is eligible for membership. (For complete information, contact the Grand Secretary.)

Mark Master Lodges: These are designed primarily for areas that cannot fully support a Royal Arch Chapter or for groups basing membership on other orders such as DeMolay, etc. (For complete information, see Sections 31.02 and 31.03 of the Grand Chapter By-Laws.)

MASONIC TITLES

CHAPTER

Grand High Priest and



Most Excellent

Past Grand High Priests



Elected Grand Officers



Right Excellent

Appointed Grand Officers



Right Excellent

District Deputies Grand High Priest and

Right Excellent

Past Dist. Deputies Grand High Priest

High Priests and Past High Priests

Excellent

All Royal Arch Masons



Companion

LODGE

Grand Master and Past Grand Masters 
Most Worshipful

Elected Grand Officers



Right Worshipful

Appointed Grand Officers


Worshipful

District Deputies Grand Master and

Right Worshipful

Past District Deputies Grand Master 

Worshipful Masters and Past Masters 

Worshipful

All Masons





Brother

COUNCIL

Grand Master and Past Grand Masters

Most Illustrious

Deputy Grand Master, Grand Principal

Right Illustrious

Conductor of the Work, Grand

Recorder, Grand Treasurer


Other Grand Officers, Arch Inspectors,

Illustrious

Masters and Past Masters

All Cryptic Masons



Companion

COMMANDERY

Grand Commander and Past Grand 

Right Eminent

Commanders

(Form of address is: Sir Knight William Smith, Right Eminent Grand Commander of the Grand Commandery of Knights Templar of Ohio.)

Deputy Grand Commander


Very Eminent

All other Grand Officers, Commanders

and Past Commanders


Eminent

All Chivalric Masons


Sir Knight

In Chapter all are addressed by their Chapter title. Companion is a title and therefore followed either by a full name or last name NEVER by a first name. e.g. Companion Williams or Companion LeRoy Williams NOT Companion LeRoy.

ABSTRACT OF PARLIAMENTARY LAW

Item




Type of Vote

  Needed  For Approval

Motion



Voice, hand, written

             Majority

Resolution




Hand, written


          2/3

By Law Amendment 


Hand, written


          2/3

Petition for restoration from Expulsion 
Ballot Box

         Unanimous

Petition for Affiliations


 
Ballot Box


3/4

Petition for restoration from Suspension 

Ballot Box


3/4

Suspension NPD 




Automatic

        None

Trial Decision 




Written

     Majority

Honorary Membership 



Ballot Box

Unanimous

Dues remission



Voice, hand, written

      Majority

Election to office




Written

      Majority


A call for question stops debate and has precedence over all motions.


A motion to table is not debatable and has precedence over all motions.


A motion to divide a question has precedence over the mo​tion divided.

A motion to amend has precedence over the motion amend​ed. Generally speaking no more than two amendments should be attached to the same motion.  

Unless otherwise provided, the kind of vote taken is within the discretion of the High Priest.

